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City of Lacey, Washington 
Parks, Culture, and Recreation Board Meeting Agenda 

  
Refer to the bottom of the agenda for meeting information. 

Wednesday, October 2, 2024 5:30 PM Council Chambers and Online 

  
Call to Order 
Roll Call 
1. Land Acknowledgment: 

  The Parks, Culture and Recreation Board meets on the ancestral land of the Tribal 
People of the Treaty of Medicine Creek, including the Nisqually Indian Tribe and 
Squaxin Island Tribe. We acknowledge and remember those Tribal People not 
recognized today who were absorbed or relocated into other tribes for survival. We 
recognize the ancestors and their descendants who are still here. We recognize and 
respect the Tribal People of the Treaty of Medicine Creek as the traditional stewards 
of this land since time immemorial and their role today in taking care of these lands in 
perpetuity. We recognize and have the responsibility to call attention to the histories 
of dispossession, forced removal, and abridged treaty rights that allowed our nation, 
state, and city to develop as they have today. We recommend that community 
members read the Medicine Creek Treaty of 1854. 

2. Approval of Agenda and Minutes: 

  A. Approval of the Agenda* 

  B. Approval of August 7, 2024 Minutes* 

3. Public Comment: 

  Please refer to the bottom of the agenda for instructions on how to provide public 
comment 

4. Business Items: 

  A. New Youth Commissioner 
Jenny Wilson, Senior Parks Planner 

  B. Sport Fields Fees Update* 
Sean Finney, Recreation Supervisor 

https://goia.wa.gov/tribal-government/treaty-medicine-creek-1854
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  C. Lacey Community Center and Jacob Smith House Rental Fees Update*  
Justin Beard, Recreation Supervisor 

  D. Advisory Board Handbook Updates 
Shannon Kelley-Fong, Assistant City Manager 
Elissa Fontaine, City Clerk 
Brandy Legomina, Deputy City Clerk 
Paul J. White, Deputy City Clerk 

  E. Enhancements Program Update* 
Jenny Wilson, Senior Parks Planner 

5. Reports: 

  A. Commissioners 

  B. Chair 

  C. Recreation Manager 

  D. Parks Maintenance Supervisor 

  E. Senior Parks Planner 

  F. Director 

6. Adjourn 

  *Vote Requested 
Next Meeting: 
  Parks, Culture and Recreation Parks Tour: Friday, October 4, 2024, 12:00 PM, 
specific locations to be announced 
Parks, Culture and Recreation Board Meeting: November 6, 2024, 5:30 PM, Council 
Chambers and online 

 
 

Attend Remote or In Person  
There are several ways to attend the Parks, Culture, and Recreation Board meeting: 
 
In Person: Council Chambers at Lacey City Hall 

420 College Street SE, Lacey, WA 98503 
Zoom: https://us02web.zoom.us/webinar/register/WN_22khl2eqQQ2hjuA9EJ1NIQ 
Website: https://cityoflacey.org/government/public-meetings/ 
YouTube: https://www.youtube.com/watch?v=FB5Rx1f4kiQ 
Phone: (888) 788-0099 or (877) 853-5247 (Webinar ID 862 6924 8261) 
 
Verbal Public Comment  
Each speaker is limited to three minutes. Comments are welcome on matters connected to 
City business or specific agenda items.  
 

https://cityoflacey.org/government/public-meetings/
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Prior to starting your comments, please provide your: 
     a. Name 
     b. City of residence or connection to the City 
     c. Topic or subject matter of your comments 
 
The opportunity for verbal public comment is available in-person or by Zoom:  
  
In Person: Use the sign-up sheet at the meeting location. 
Zoom: Preregister using the following Zoom link no later than two hours prior to 

the meeting: 
 
https://us02web.zoom.us/webinar/register/WN_22khl2eqQQ2hjuA9EJ1NIQ 
Instructions and access details will be provided once registration is 
complete. 

 
Written Public Comment  
Please submit written public comment to PRPublicComment@cityoflacey.org up to two 
hours prior to the start of the meeting. Public comments received by the deadline will be 
sent to Commissioners prior to the meeting, but will not be read at the meeting.  
Emailed correspondence that is received throughout the month will be included in the next 
available Parks, Culture, and Recreation Board packet under Correspondence. 

https://us02web.zoom.us/webinar/register/WN_22khl2eqQQ2hjuA9EJ1NIQ
mailto:PRPublicComment@cityoflacey.org
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City of Lacey, Washington 

Parks, Culture, and Recreation Board Meeting Minutes 

Wednesday, August 7, 2024 - Council Chambers and Online 

 

  
 

Call to Order 

    Commissioner Goodwin called the meeting to order at 5:30 p.m. 

  
  

Roll Call 

    Commissioners Present: Chair Wendy Goodwin, Laurie Davies, Hilary Dykstra, Bill 

Fosbre, Gary Larson (arrived at 5:32 p.m.), Aram Wheeler 

Commissioners Absent (unexcused): Vice Chair Kamber Good 

Staff Present: Jenny Wilson, Senior Parks Planner; Carter Gibson, Executive Assistant 

  
 

1. Land Acknowledgment: 

    Commissioner Davies read the Land Acknowledgment. 

  
 

2. Approval of Agenda and Minutes:  

  A. Approval of the Agenda 

    Commissioner Davies motioned to approve the agenda as presented. 

Commissioner Fosbre seconded. Motion carried.  
 

  B. Approval of June 5, 2024 Minutes 

    Commissioner Larson motioned to approve the minutes as presented. 

Commissioner Davies seconded. Motion carried. 

  
 

3. Public Comment: 

    No public comment.  
 

4. Business Items:  

  A. 2024 Work Plan Update 

Jenny Wilson, Senior Parks Planner 

    Senior Parks Planner Wilson presented the 2024 Work Plan Update.  

Commissioner Wheeler motioned to approve the update. Commissioner Larson 

seconded. Motion carried.   
 

  B. 2025 Budget Requests 

Jenny Wilson, Senior Parks Planner 
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    Senior Parks Planner Wilson presented Lacey Parks, Culture and Recreation's 2025 

budget requests.  
 

  C. North Thurston Public Schools Interlocal Sub-Agreements 

Sue Falash, Recreation Manager 

    Senior Parks Planner Wilson presented the interlocal sub-agreements on behalf of the 

Recreation Manager.  

Commissioner Fosbre motioned to approve the sub-agreements. Commissioner 

Wheeler seconded. Motion carried.   
 

  D. Greg Cuoio Park Update 

Jenny Wilson, Senior Parks Planner 

    Senior Parks Planner Wilson presented updates to the Greg Cuoio Park project.  
 

  E. Parks Improvement Funding Workgroup Update 

Jenny Wilson, Senior Parks Planner 

    Senior Parks Planner Wilson provided updates relevant to Lacey's Parks Improvement 

Funding Workgroup. 

  
 

5. Reports:  

  A. Commissioners 

    • Commissioner Larson shared that he recently sold part of his property to the 

YMCA to be used for YMCA programming. 

• Commissioner Wheeler shared appreciation for Lacey Parks, Culture and 

Recreation's summer event series.  
 

  B. Chair 

    • Chair Goodwin shared that she participated in the Nature Sleuth program and 

enjoyed the process.   
 

  C. Recreation Manager 

    Senior Parks Planner Wilson provided the Recreation Manager's report. 

• The summer special events are in full swing; and other programming such as 

aquatics, day camp, and teen camp continue to have wait lists. 

• The Regional Athletic Complex hosted two large tournaments recently, which 

included over seventy teams from around the country.  

• The Jacob Smith House and Lacey Community Center continue to be fully 

booked.  

• Recreation Manager Falash and Director Burbidge presented the 2023 Annual 

Report to the City Council along with a presentation on "July is Parks and Rec 

Month".  
 

  D. Parks Maintenance Supervisor 
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    Senior Parks Planner Wilson provided the Parks Maintenance Supervisor report. 

• Bush Park was vandalized on July 1, 2024. The swings and a slide at the age 5-12 

play structure had to be removed. Since the structure is scheduled for 

replacement, we are not replacing the items. The structure is still open with 

those areas temporarily secured. 

• Sam Tollefson retired after 19 years of City of Lacey service. 

• On hot days, the bathrooms at Long Lake run out of toilet paper in the evenings 

due to very heavy use.  Parks Maintenance scheduled overtime shifts for 

evenings with a forecast of over 90° to keep the facility clean and stocked with 

supplies. 

• Since the last Parks Board meeting, Parks Maintenance staff: 

o Committed 216.5 hours for Fireworks event support; 

o Brush hogged over 100 acres of passive park land; 

o Spent 124 hours on noxious weed removal; 

o Mitigated 19 acts of graffiti; 

o Repaired broken gate at Lakepointe tennis court, cracks in tennis courts 

at Rainier Vista, and a play toy at the RAC; 

o Renovated field #6 at Rainier Vista; and 

o Relieved compaction at Rainier Vista volleyball courts with a rototiller. 
 

  E. Senior Parks Planner 

    Senior Parks Planner Wilson reported: 

• The construction of the Regional Athletic Complex's historic kiosks is completed. 

Staff is working with Thurston County Historic Commission to finalize the 

historic panel information. 

• Our presentation for the Washington State Recreation and Conservation Office's 

grant will be on August 20, 2024. These funds would support Rainier Vista and 

Bush Park projects.  

• Lacey Rotary held their annual golf fundraising event. Proceeds from the event 

will go to the playground replacement project at Bush Park. 

• We are working with HBB, the same consulting firm planning Cuoio Park, to 

create some concept plans for Huntamer Park.  

• A consultant was selected for the McKinney House project. They will be 

conducting a wetland delineation and critical areas report. We are hopeful they 

can also complete a wetland report for the Regional Athletic Complex Phase 3 

project. 

• We will cancel the September 13, 2024 parks tour for the Parks Board. We will 

host a joint parks tour with the Parks Board and Parks Improvement Funding 

Workgroup on October 4, 2024. 

• We will be conducting data collection again in the parks relevant to off-leash 

dogs to assess whether the recent education campaign has been effective.   
 

  F. Director 

    Senior Parks Planner Wilson provided the Director's report. 

• Commissioner Larson was reappointed to the Parks Board for a second term at 

the council meeting on July 16, 2024.   
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• The annual volunteer appreciation picnic will be held on August 14, 2024 at 

Rainier Vista Park. 

  
 

6. Adjourn 

    Chair Goodwin adjourned the meeting at 7:19 p.m.  
 

 



Date From Correspondence Response
8.3.24 Bethany My grade school age son and I enjoy use of Lacey park’s frequently. Unfortunately today we 

had a negative experience at Rainer Vista where we were picnicking and sitting in the grass 
reading. There was no mowers in the area when we arrived, and not long later a park 
employee began mowing the area we were sitting, edging closer and closer. The man was 
wearing protective ear wear, as it’s obviously very loud, yet no regard was made for us using 
that area of grass first. Is it your priority to mow even if people are using that area of grass? 
There was acres of grass this employee could have gone elsewhere to mow, without forcing 
us out. I would appreciate hearing what your policy is. 

Response from Senior Mainteanance Technician Rick Hood: Hi Bethany - I got your 
submission form.  I am sorry that you had an unpleasant experience out at Rainier Vista 
Park.  As far as our mowing policy goes we should be staying 50 feet away from people in 
the parks and then move to a different area and go back to finish mowing when the people 
have left the area in question.   Unfortunately I don’t know how close the person mowing got 
to you and your son so I can’t say whether the worker in question violated our policy.  People 
have different perspectives on how close a mower should get.  I will reiterate our policy to 
the parks crews to make sure we are maintaining a safe minimum distance from people.  If 
you would like to talk more about this feel free to reach out to me.

8.3.24 Gerald I. I’ve been playing softball at the RAC for almost twenty years. It is a superb complex and we 
try to come there from Oregon for tournaments as often as possible. The new parking 
expansion is a blessing. However, I have a question about handicap parking which as I’ve 
aged has become necessary as longish walking is a bit of a challenge. The new lot has 
handicap spaces but they are not very close to the entrance. At a glance there are several 
locations within the new lot much closer. Might I suggest that be reconsidered? I’m sure there 
were reasons for their current location but the result is a rather hefty walk. Thank you for 
providing such a delightful place to play. 

Response from Senior Parks Planner Jenny Wilson:  Hi Gerald – I checked with our 
construction and design team who oversaw the parking lot project, after analyzing multiple 
configurations, the handicap stalls were placed in their location to allow safe and efficient 
movement of pedestrians, passenger vehicles, and bus traffic. Thanks for the inquiry. 

8.5.24 Natalie A. Hi! I live in the Lakepointe HOA and I’m just curious about the project at the Lakepointe Park. 
Is this just cleaning up around the pond or is something else being put in? Thanks! 

Response from Parks Maintenance Supervisor Jamie Oakland: Good morning Natalie, 
The City’s Stormwater Department is in the process of rehabbing the stormpond at 
Lakepointe Park.  They are removing the invasive vegetation that reduced the storage 
capacity and function of the pond.  This is a common practice for ponds throughout the City, 
however it is the first time they have conducted such work at this specific pond.  I hope this 
helps

8.5.24 Tamara H. Good Morning, I hope you are able to bring light to what is going on at lakepointe park. Looks 
like you guys are tearing up the pond and have also cut down the big beautiful tree by the big 
rock which was out favorite tree and rock to take pictures in front of. I'm just not finding the 
purpose of this but know that there has got to be good reasoning, I am just trying to figure 
what is going on and if anything else will be happening around our neighborhood.  Also since 
I have your attention is there any additions going to be added to the playground or any 
updates coming soon? We have a lot of kids that play over there and looking for something 
new and exciting as there's really not much to the park except a few slides and a climbing 
wall. Thanks for your attention to this matter.

Response from Parks Maintenance Supervisor Jamie Oakland: Good morning Tamara, 
Hopefully I can answer all three of your questions/concerns. 1. The City’s Stormwater Dept. 
is in the process of rehabbing the storm pond at Lakepoint park.  They are removing the 
invasive vegetation that reduces the storage capacity and function of the pond.  This is a 
common practice, however this is the first time this specific pond has been rehabbed.  2. Our 
Parks Maintenance team is removing a Scot’s Pine from the park.  We have all of our parks 
evaluated for hazard trees every three years.  Lakepointe Park was evaluated in June of this 
year by an independent arborist.  The arborist discovered Terpentine Beetle in the tree and 
recommended we remove the tree before it became a hazard for the playground/picnic 
areas. 3. There are no plans to add to or update the playground in the next 5 years.  I hope 
this helps.  Please let me know if you have any other questions or concerns.

Parks, Culture & Recreation Correspondence



8.6.24 Jeff P. We just wrapped up another successful WA State Senior Games tournament. This was our 
largest turnout ever for the event with 520 registered players over 4 days. We had people 
from all over the country, and several players from Canada. Everyone had rave reviews for 
the venue. I did want to check in with you on the status of approval from WA State Rec & 
Conservation Office for the Grant application for the 4 new courts. We feel we could easily 
grow this event to over 600 players, which would make it the 2nd largest pickleball 
tournament in the state. Having another 4 courts at RV would be key to this growth. With the 
growth of this sport nationwide, we are seeing large increases in our club membership, and 
the daily number of players at RV. Thanks again to Lacey Parks for all the support you have 
given us over the years. Jeff 

Response from Senior Parks Planner Jenny Wilson: Thanks for sharing the information 
and success about Wa State Senior Games. I will be sure to share it with our Parks Board. 
We have submitted the application for the project to RCO. Our next step is to present the 
project to a panel where it will be ranked against all the other applications and projects 
across the state. The preliminary ranked lists will be approved at the end of October. We will 
be sure to keep you updated.

8.12.24 Jamie 
Oakland

Reognition Email sent to City Staff: I would like to recognize and thank Sgt. Landwehrle for 
his assistance to the Public Works Department this week. When he returned to work 
Tuesday morning, he quite literally walked into a mess.  As you are aware, there was a 
significant amount of debris piled in the 4500 block of 22nd Ave that was obstructing the 
sidewalk and creating a potential hazard for the public.  The longer the debris remained the 
more people and agencies became involved and the more complicated the matter became.  
Sgt. Landwehrle found himself at the center of resolving the issue and did an extraordinary 
job communicating with the Attorney’s office, Sherriff’s office, T.C. Courthouse, property 
owner and Public Works Department to patiently navigate a solution.  He should be 
commended for his patience and perseverance as I believe that resolving this single issue 
occupied a majority of his week. As he and I were continuing to seek a resolution to this 
issue first thing Thursday morning, I responded to Homann Park to document graffiti that had 
been reported the night before.  Our crews had recently posted game cameras in the park 
after a string of vandalism to attempt to capture evidence of the perpetrator(s).  We were 
recently able to capture images of the suspect and vehicle, and to my surprise when I arrived 
at the park at 7:10 the suspect’s vehicle was at the Park.  Having just spoken to Sgt 
Landwehrle about 22nd Ave, I immediately contacted him again and requested his 
assistance in trespassing the individuals at Homann Park.  He responded immediately and 
trespassed the two from Lacey’s Parks.  Since May 27th, Homann Park has been tagged 12 
times by these individuals.  Parks and Facilities crews have spent 62.5 hours (not including 
the graffiti from this Wednesday and Thursday) mitigating these actions.  This has been a 
significant waste of City labor and resources and we are very grateful for Sgt. Landwehrle’s 
prompt response, which resulted in the trespasses.  Thanks to Kevin we trust that we will not 
have to continually waste time painting the same bathrooms going forward.  I am very 

                 

Response from Director Jen Burbidge: I too would like to express my appreciation and 
recognition.  You rock!! Thank you for taking good care of our City and particularly our Parks.

8.13.24 Matt Hi, there are homeless people/drug addicts/mentally unstable people camping at the lake lois 
habitat reserve behind Safeway. They are living back there and harassing people that shop 
at the store, or try to access the park. Its been like this for about 2 weeks and it seems like 
the numbers are growing. Someone might want to check it out before they destroy the park. 

Response from Parks Maintenance Supervisor Jamie Oakland: Thank you for reporting 
your concern regarding the Lake Lois Habitat Reserve.  We followed up this morning and 
were able to contact the camper.  She requested services so we requested our Community 
Resource Unit make contact with her.  They will contact her today and she will move on from 
Park property.  Thank you for bringing the matter to our attention

8.19.24 Deorah M. As an individual that relies on a service dog to assist me, I was horrified to be denied the 
ability to attend day trips with South Sounds Community Services. They totally disregarded 
ADA laws regarding service animals. I was excited to see the play “Wicked” but was turned 
away. I will be pursuing this situation through proper channels. 
https://www.ada.gov/resources/service-animals-2010-requirements/  

Response from Senior Parks Planner Jenny Wilson: Thanks for reaching out. I forwarded 
your concern to Senior Services for South Sound. They are responsible for the Trips and 
Tours program that I believe you are referring to. Their email is info@southsoundseniors.org

mailto:info@southsoundseniors.org
mailto:info@southsoundseniors.org
mailto:info@southsoundseniors.org
mailto:info@southsoundseniors.org


9.4.24 Xavier P. I was wondering if it was permitted to launch rockets in any Lacey Park if we get permission. 
The type of rocket that will be launch is a “class F or lower” type and it used for the American 
Rocketry Challenge. Currently we must go up to Redmond which is quite far north.

Response from Senior Parks Planner Jenny Wilson:  Thanks for reaching out and 
asking. We don’t allow launching or detonating any object, such as rockets, fireworks in our 
parks. Thank You.

9.4.24 Jeff M Sent a photo of a group of people sleeping in tents at Wanchers Park. Response from Senior Parks Planner Jenny Wilson: Thanks for passing along the 
information about the people at Wanchers Park.  It is a unique situation because they are not 
breaking any rules because they are using the park within operating hours and haven’t 
erected a tent. Our parks maintenance staff is now aware and planning to contact them to 
offer some Mobile Outreach Services and make sure they know they can’t spend the night 
and will also let our security to make sure the park is clear before locking up.Thanks for 
keeping an eye on the park for us and let us know if you see them outside park hours – that 
is not allowed.

9.7.24 Staff report Staff received a report from a witness that a dog attacked someone near the entrance of the 
ballfields at the RAC. The owner left the scene. 

Animal Services has been informed.

9.10.24 Sarah V. Can sometime explain to me what's happening in McAllister Park along Marvin road? A 
bunch of oak trees are being taken out and there's ground breaking happening. I thought the 
oak trees were protected, plus it's a city park, so I'm a little sad and wondering what's going 
on. 

Response from Parks Maintenance Supervisor Jamie Oakland:  Good afternoon 
Sarah,Thurston County is constructing road improvements between 22nd and Union Mills.  A 
round a bout at Marvin and 19th is included in the plans.  The trees are being removed in 
order to construct the RAB.

9.11.24 Jeff M Sent a photo of a camping tent Wanchers Park. Response from Parks Maintenance Supervisor Jamie Oakland: We will make contact 
and ask them to leave the park.

9.13.24 Steve R. Just noticed your sign on the Ives trail regarding dogs being on lead. You may want to revise 
that to take care of account service dogs who need to be off their lead for their owners 
protection. My service dog is trained to go get help if I should have a seizure, she also will 
seek help if my wife has an insulin reaction. Service dogs fall under a different category 
according to Lacey city code you may want to add an amend to your notice. 

Response from Senior Parks Planner Jenny Wilson:  Thanks for reaching out with the 
suggestion. We post the broad park rules, not the exceptions to the rules. In fact, our signs 
don’t even post all of the rules because of size and space limitations.  Of course we 
understand and respect the need for trained service animals.

9.17.24 Dan D. There is an ongoing dog issue at Rainier Vista Park with a woman training her dogs off leash. 
She is typically there twice a week (Tuesday, Thursday, and sometimes Friday) between 12 
and 1pm, and always in left center field on the southern most baseball field along Parkside 
Drive closest to 50th Ave SE.  She has 2 dogs, 1 is a pug and the other, larger dog is a 
blonde retriever. It is impossible to walk the path around the park near the ball fields, without 
her dogs running to the fence and causing a commotion. She is unable to recall her dogs and 
several requests for her to leash and control her dogs, have been ignored.  Today, Tuesday 
9/17, there were at least 3 different instances, including my dog, where her dogs charged the 
fence and interrupted people on the path walking their dogs. This happens every time she is 
on the field. For the most part, the people I encounter on a daily basis walking their dogs in 
the park, have control of their dogs, dogs are all on leashes, and we respect each others 
space. There are several senior citizens that walk their dogs on the path that do not need to 
deal with their dogs being riled up by an irresponsible dog owner that thinks rules do not 
apply to them. I look forward to you resolving this issue in the coming days. Thank you in 
advance,

Response from Senior Parks Planner Jenny Wilson:  Thanks for reaching out and I'm 
sorry to hear about your experience at Rainier Vista Park.  We have been tracking data 
related to off-leash dogs and increased signs/education as a first step to improve 
compliance.  Currently, we rely on park users to use the honor system and follow rules. 
Some parks departments have park rangers for rule enforcement; however, we do not.  You 
can report the issue to Joint Animal Services at (360) 352-2510 or 
Shelter@JointAnimalServices.org. 
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memo 
 
Date:  September 20, 2024 

To: Jen Burbidge, Parks and Recreation Director 

 Lacey Parks, Culture and Recreation Commission 
CC: Sue Falash, Recreation Manager  

From: Sean Finney, Recreation Supervisor 

Subject: Athletic Field Rate Increase 

I would like to propose rate increases for the City of Lacey fields/N Thurston fields as well as the 
Regional Athletic Complex.  Our last increase was for 2023. 
 
First, I will address the City/District fields.  Our rates have remained low to assure that the youth 
in our community will have an affordable opportunity to participate it sports.   Though our rates 
are still reasonable, I administered an 8% increase for those fields.  Typically, it has been 2-5% 
every 2 years, but these past few years our cost for sanicans has increased substantially. 
 
For the RAC, historically, we have raised our rates an average of 5% every 2 years.  I am 
proposing the same for this next 2-year cycle. 
 
I’ve attached our rental rate fees showing the 2024 fees compared to our 2025 proposed fees. 
 
Thank you, 
 
Sean Finney 
Recreation Supervisor 
Lacey Parks, Culture and Recreation 
 
 
 



RAC - Regional Athletic Complex  - 2024 Rates 

 League & Tournament  
Hourly with two hour minimum Youth/Adult Fee Tournament 
Baseball/Softball Hybrid $35.75 w/lights $30.00 w/lights 
Baseball $35.75 w/lights $30.00 w/lights 
Soccer/Football – Turf $35.75 w/o lights $30.00 w/o lights 

Soccer/Football – Synthetic (Sept. – April) $77.50 w/lights Hourly rate 
Soccer/Football – Synthetic (May – Aug.) $77.50 w/lights Hourly rate 
Soccer/Football – Synthetic (May – Aug.) $53.75 w/o lights Hourly rate 
Commercial Events will be 200% of non-profit  fees 

 
 
 
 
 
RAC - Regional Athletic Complex – 2025 Rates 

 League & Tournament  
Hourly with two hour minimum Youth/Adult Fee Tournament 
Baseball/Softball Hybrid $37.75 w/lights $31.50 w/lights 
Baseball $37.75 w/lights $31.50 w/lights 
Soccer/Football – Turf $37.75 w/o lights $31.50 w/o lights 

Soccer/Football – Synthetic (Sept. – April) $81.50 w/lights Hourly rate 
Soccer/Football – Synthetic (May – Aug.) $81.50 w/lights Hourly rate 
Soccer/Football – Synthetic (May – Aug.) $56.50 w/o lights Hourly rate 

 



2024 vs 2025 Athletic Field  Fees 

City Parks (except RAC) & North Thurston Public School Facilities  
Does not apply to South Sound Stadium or NTPS HS V Baseball or V Softball 

For Local League Play   

Hourly with two hour minimum 
Youth Fee  

2024       2025 
Adult Fee 

2024      2025 

*Soccer, Football or Rugby Field $9.25      $10.00 $12.75    $13.75 

Neighborhood Park Soccer/Football Field $7.50       $8.00 $9.25       $10.00 

High School Softball/Baseball Fields $7.00       $7.50 $10.00     $11.00 

Middle School Softball/Baseball Fields $5.75       $6.25 $7.75        $8.25 

City Baseball Fields, 80’ or 90’ $7.00       $7.50 $10.00    $11.00 

City Softball Fields $5.75       $6.25 $7.75      $8.25 

Elementary School Softball/Baseball $3.50        $4.00 $4.00       $4.50 

Mini-Game Areas , Grass  $5.25         $5.75 $7.00        $7.50 

Pickleball/Tennis Courts $10.00    $11.00 $10.00      $11.00 

 

 

Non-Profit Tournaments, Camps, or Clinic Events  

Hourly with two hour minimum 
Youth Fee  

2024       2025 
Adult Fee 

2024      2025 

City Fields $18.50     $20.00 $21.00   $22.75 

School District Fields $18.50     $20.00 $21.00   $22.75 

Commercial    

All Fields 200% of Non-profit fees 

On Site Sales. Auctions, or Vending  

Allowed only with prior written consent from Lacey 
Parks and Recreation 

$40/day     $50/day (2025) 
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memo 
 
Date:   September 15, 2024 

To:   Jen Burbidge, Parks and Recreation Director 

CC:   Sue Falash, Recreation Manager  

From:   Justin Beard, Recreation Supervisor 

Subject: Facility Rate Increase 

After conducting a rate study of comparable facilities in the area, I would like to raise the hourly 
rates at the Lacey Community Center and Jacob Smith House.   
 
Similar facilities that were considered for the Lacey Community Center are:   The Thurston 
County Fairgrounds Expo Hall, Olympia Community Center, and the Worthington Center. 
 
Similar facilities that were considered for the Jacob Smith House are: The Schmidt Mansion and 
Huber’s Gasthaus. 
 
Historically, we have raised our rates an average of 5% every 2 years.  Our last rate increase 
was in January of 2023 for the Lacey Community Center and Jacob Smith House.  The proposed 
changes should allow us to increase revenue without a decline in the number of rentals. 
 
I’ve attached our old rental rates along with the proposed “new rates” as well as the comps. 
 
Thank you, 
 
Justin Beard 
Recreation Supervisor 
Lacey Parks and Recreation 

 

 

 



Jacob Smith House Rental Rates 
Effective January 1, 2023 

 
Weekday Room Rental Fees 

Monday- Thursday, 7am to 10pm, Fridays 7am-12pm 

 
Room    Regular Rate* 
Main House + Carriage House $88.00 per hour – 3 hour minimum 
Non-Profit/Public Agency Rate $53.00 per hour – 3 hour minimum 
Kitchen    included with main house rental 
 
*Commercial use rentals will be charged 200% of the regular room rates 

 

Weekend Rental Rates 
Friday 12pm-12am, Saturday 7am-12am, Sunday 7am-10pm 

 
Room    Regular Rate* 
Main House + Carriage House $115.00 per hour – 6 hour minimum 
Kitchen    Included  
$200 deposit required for all weekend rentals 
 
*Commercial use rentals will be charged 200% of the regular room rates 
 

Tables and chairs provided for indoor use only. 
Set up of tables and chairs is always included 

Customers prep time in the facility is also rental time 

 

Other fees 

 
Item    Rate 
Audiovisual equipment  $15.00 plus tax per item per day 
Portable Sound System     $50.00 plus tax per day 
LCD projector or TV  $50.00 plus tax per day 
Reservation/Damage Deposit $50.00 per room weekdays 
    $200 for weekend reservations 
Additional staff (if required)  $15.00 per hour 
 
Cancellation Fees   $50.00 for weekday rentals  
    $100 for weekend rentals 
 

Banquet permit is required when alcohol is served 
 
 
Certain restrictions may apply. All prices subject to change without notice 
 
 

 
 
 

Lacey Community Center Rental Rates 
Effective January 1, 2023 

 
Weekday Room Rental Fees 

Monday- Thursday, 7am to 10pm, Fridays 7am-4pm 
 

 Room     Regular Rate*            Non- Profit/Public Agency Rate 
1 or 2     $25.00 each/hour        $15.00 each/hour 
A, B, or C      $43.00 each/hour        $26.00 each/hour 

 
Kitchen     $125.00 per use 
Utensils         $180.00 plus tax per use 

 
*Commercial use rentals will be charged 200% of the regular room rates 

**2 hour minimum on all weekday rentals 
 

Weekend Rental Rates 
Friday 4pm-12am, Saturday 7am-12am, Sunday 7am-10pm 

 
Room          Regular Rate     Minimum Rental 
1 or 2          $ 43.00/hour           5 hour minimum 
1 and 2 together        $ 73.00/hour           5 hour minimum 
A, B, C together         $152.00/hour     6 hour minimum 
All rooms    $225.00/hour     6 hour minimum 

 
Weekend rentals must rent all 3 sections of the 

banquet room (A, B, and C) 
 

Kitchen     $125.00 per use  
Utensils         $180.00 plus tax 

 
Set up of tables and chairs is always included 

Customers prep time in the facility is also rental time 

 

Other fees 
Item      Rate 
Audiovisual equipment    $15.00 plus tax per item per day 
LCD projector or TV                  $50.00 plus tax per day  
Coffee/Tea Service     $2.00 per person, $25.00 Minimum 
Reservation/Damage Deposit $50.00 per room weekdays 
       $250 for weekend reservations 
Additional staff (as required)     $15.00 per hour 
 
Cancellation Fees      $50.00 per 1/3 Banquet room  
        (A, B, or C) 
       $25.00 per meeting room (1 or 2) 

 
Banquet permit is required when alcohol is served 

 
Certain restrictions may apply. All prices subject to change without notice 



Lacey Community Center/Jacob Smith House

Cost Comparison

Lacey Community Center Worthington Center TC Fairgroungs- Expo Hall Olympia Community Center
Banquet Seating Capacity Banquet Seating Capacity Banquet Seating Capacity Banquet Seating Capacity 

280 256 288 250

WEEKEND PRICES Currently $152/hour

ABC or comparable $160/hour $210/hour $122/hour $115 4hr min

w/ Meeting rooms $237.00/hour lobby only lobby only after 5p  $170/hour

Kitchen $150 per use must use their caterer Included on weekends $37/hour - 92/hour after 5pm

Utensils no utensils no utensils no utensils no utensils

Room Set-up fee included included renter is responsible renter is responsible

6 hr min  Saturday only

8 hours $1,280 $1,680 $975

Rates increased in 2024 Prices the same as 2022 Rates increased in 2024

Rates increasing in 2025

Jacob Smith House Schmidt Mansion Huber's Gasthaus
Banquet Seating Capacity Banquet Seating Capacity Banquet Seating Capacity

75 75 80

150 indoor/outdoor 150 indoor/outdoor 150 indoor/outdoor

WEEKEND PRICES Currently $115/hour

House + Grounds $125/hour $250/hour $150/hour

Room Set-up fee included included included

$2500 up to 8 hours $2000 all day

$200/hour after 8 hours



Jacob Smith House Rental Rates 
Effective January 1, 2025 

 
Weekday Room Rental Fees 

Monday- Thursday, 7am to 10pm, Fridays 7am-12pm 

 
Room    Regular Rate* 
Main House + Carriage House $93.00 each/hour – 3 hour minimum 
Non-Profit/Public Agency Rate $56.00 each/hour – 3 hour minimum 
Kitchen    Included 
 
*Commercial use rentals will be charged 200% of the regular room rates 

 

Weekend Rental Rates 
Friday 12pm-12am, Saturday 7am-12am, Sunday 7am-10pm 

 
Room    Regular Rate* 
Main House + Carriage House $125.00 each/hour – 6 hour minimum 
Kitchen    Included  
$200 deposit required for all weekend rentals 
 
*Commercial use rentals will be charged 200% of the regular room rates 
 

Tables and chairs provided for indoor use only. 
Set up of tables and chairs is always included 

Customers prep time in the facility is also rental time 

 

Other fees 

 
Item    Rate 
Audiovisual equipment  $15.00 plus tax per item per day 
Portable Sound System     $50.00 plus tax per day 
LCD projector or TV  $50.00 plus tax per day 
Reservation/Damage Deposit $50.00 per room weekdays 
    $200 for weekend reservations 
Additional staff (if required)  $15.00 per hour 
 
Cancellation Fees   $50.00 for weekday rentals  
    $100 for weekend rentals 
 

Banquet permit is required when alcohol is served 
 
 
Certain restrictions may apply. All prices subject to change without notice 
 
 

 
 
 

Lacey Community Center Rental Rates 
Effective January 1, 2025 

 
Weekday Room Rental Fees 

Monday- Thursday, 7am to 10pm, Fridays 7am-4pm 
 

 Room     Regular Rate*            Non- Profit/Public Agency Rate 
1 or 2     $27.00 each/hour        $16.00 each/hour 
A, B, or C      $45.00 each/hour        $27.00 each/hour 

 
Kitchen     $150.00 per use 
Utensils         $180.00 plus tax per use 

 
*Commercial use rentals will be charged 200% of the regular room rates 

**2 hour minimum on all weekday rentals 
 

Weekend Rental Rates 
Friday 4pm-12am, Saturday 7am-12am, Sunday 7am-10pm 

 
Room          Regular Rate     Minimum Rental 
1 or 2          $ 45.00 each/hour  5 hour minimum 
1 and 2 together        $ 77.00 each/hour  5 hour minimum 
A, B, C together         $160.00 each/hour 6 hour minimum 
All rooms    $237.00 each/hour 6 hour minimum 

 
Weekend rentals must rent all 3 sections of the 

banquet room (A, B, and C) 
 

Kitchen     $150.00 per use  
Utensils         $180.00 plus tax 

 
Set up of tables and chairs is always included 

Customers prep time in the facility is also rental time 

 

Other fees 
Item      Rate 
Audiovisual equipment    $20.00 plus tax per item per day 
LCD projector or TV                  $50.00 plus tax per day  
Reservation/Damage Deposit $50.00 per room weekdays 
       $250 for weekend reservations 
Additional staff (as required)     $25.00 per hour 
 
Cancellation Fees      $50.00 per 1/3 Banquet room  
        (A, B, or C) 
       $25.00 per meeting room (1 or 2) 

 
Banquet permit is required when alcohol is served 

 
Certain restrictions may apply. All prices subject to change without notice 
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FOREWORD 
 
The Lacey City Council is very appreciative of community members that serve on City of 
Lacey (City) Advisory Boards.  The work that these volunteers perform in support of our 
community, and in partnership with the Lacey City Council, is invaluable.   City Advisory 
boards emphasize the Lacey City Council’s commitment to community and service. 
 
As a representative of the City and ambassador of our community, Advisory Board 
members are expected to have common and consistent standards, protocols, and 
ground rules, similar to those that are used by the Lacey City Council.  This handbook is 
intended as a comprehensive resource guide for Advisory Board members.       
 
Copies of this document are posted on the City’s website, visit 
https://cityoflacey.org/government/lacey-city-council/advisory-boards 
 

 

 

 
Approved: February 12, 2015 
Amended:  March 18, 2018 

October 7, 2021 
August 6, 2024  

https://cityoflacey.org/government/lacey-city-council/advisory-boards
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CHAPTER 1 

Introduction and Overview 

Municipal Code City 
The City was incorporated in December 1966 and is designated as an optional municipal 
code city. The optional municipal code, RCW 35A, was devised as an alternative to the 
existing statutory system of municipal government in Washington. The basic objective 
of the code was to increase the abilities of cities to cope with complex urban problems 
provided by broad statutory home rule authority in matters of local concern to all 
municipalities, regardless of population. 
 
Under the optional municipal code, cities may take any action on matters of local 
concern so long as that action is neither prohibited by the State Constitution nor in 
conflict with the general law of the state. The powers granted to code cities includes all 
the powers granted to any other class of city in any existing or future legislative 
enactment, unless the legislature specifically makes a statute inapplicable to code cities.  

City of Lacey Mission Statement 
The City’s adopted Mission Statement guides the actions of the organization, defines the 
City’s overall goals, provides a sense of direction and purpose, and informs decision-
making.  
 

“Our mission is to enrich the quality of life in Lacey for all our 
citizens… to build an attractive, inviting and secure community. We 
pledge to work in partnership with our residents to foster 
community pride, to develop a vibrant, diversified economy, to plan 
for the future, and to preserve and enhance the natural beauty of 
our environment.”  

City of Lacey Vision Themes 
• The City’s eight (8) guiding themes to implement the City’s vision are:  
• Environmental Stewardship 
• A Vibrant Place to Live, Work and Play 
• Coordinated and Collaborative Planning 
• Excellence in Programs and Services 
• An Engaged Community 
• Quality Transportation and Utility Infrastructure 
• A Safe and Secure Community 
• Financial Stewardship and Accountability 

  

https://apps.leg.wa.gov/rcw/default.aspx?Cite=35A
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Organizational Values 
The City of Lacey adopted a set of core values that guide the organization. 

• Integrity 
• Productivity 
• Stewardship 
• Empathy 
• Leadership 
• Collaboration 
• Service 
• Professionalism 
• Innovation 
• Diversity 
• Accountability 
• Honesty  

 
Motto 
Shaping Our Community Together 

1.01 Advisory Boards 

Community members serve on the City’s Advisory Boards in a volunteer, advisory role.  
Advisory boards make recommendations on issues related to land use, zoning, social 
services, parks, library services, and historical matters. Advisory Boards include boards, 
commissions, committees, and other bodies serving in an advisory capacity to the Lacey 
City Council.1 Community involvement is a key element in the Council’s decision-making 
process. The duties and responsibilities of advisory boards members are defined in the 
Lacey Municipal Code (LMC), the Revised Code of Washington and through 
intergovernmental agreements. Prior to serving on one of Lacey’s Advisory Boards, the 
full Council shall confirm all advisory board appointments forwarded by the Mayor.2   
 
If a member resigns prior to their term expiration, a letter of resignation will be 
submitted to the Mayor, or City Manager for the Civil Service Commission. If a member 
serves a complete term and does not seek reappointment, they will be recognized by 
the Mayor at a Regular Council meeting. The City Clerk’s office coordinates the 
recruitment process to fill vacancies on Council Advisory Boards. Positions are 
advertised on the City’s website, through local media, and by word of mouth.  Potential 
candidates are interviewed by the Mayor and staff liaison to the advisory board.  The 
Mayor appoints, subject to confirmation by Council, at a Regular Council meeting.3   

 
 
 
1 With the exception of Civil Service Commission which is appointed by the City Manager. 
2 Same as above. 
3 Same as above. 

https://lacey.municipal.codes/
http://apps.leg.wa.gov/rcw/
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Codified Advisory Boards are defined in the Lacey Municipal Code as City law, or in the 
Revised Code of Washington as state law. Additionally, the Advisory Boards Standards, 
Protocols, and Ground Rules Handbook is available online. 
 

For the latest information on Advisory Board meeting times and agendas, visit 
https://cityoflacey.org/government/public-meetings/ 

 

To learn more about Advisory Boards, visit https://cityoflacey.org/government/lacey-
city-council/advisoryboards/ 

  

https://lacey.municipal.codes/
https://cityoflacey.org/wp-content/uploads/sites/3/2022/03/Boards-and-Commissions-Handbook-Oct-2021.pdf
https://cityoflacey.org/wp-content/uploads/sites/3/2022/03/Boards-and-Commissions-Handbook-Oct-2021.pdf
https://cityoflacey.org/government/public-meetings/
https://cityoflacey.org/government/lacey-city-council/advisoryboards/
https://cityoflacey.org/government/lacey-city-council/advisoryboards/
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Planning Commission   
 
The nine-member Planning Commission develops recommendations for long-range 
comprehensive planning goals and policies in the City and areas outside the City, which 
may seek annexation.  The Planning Commission determines its own meeting times and 
location. 
 
Reference: LMC 2.32 
Length of Term: Three Years 
Term Limit: Two Terms 
Number of Members: Nine Commissioners 
 
Residency Requirements: Seven of the nine Planning Commissioners must be 

Lacey City residents. The remaining two Commissioners 
may be either Lacey residents or residents of Lacey’s 
Urban Growth Area. 

 

Who Appoints: The Mayor appoints Planning Commissioners, subject to 
confirmation by the Council. 

 

  

http://www.codepublishing.com/WA/Lacey/#!/lacey02/Lacey0232.html
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Historical Commission 
 
The eight-member Historical Commission provides leadership in raising awareness of 
Lacey's history and preservation of local historic resources. The Historical Commission 
guides creation of public education and interpretive programs, encourages 
conservation of items and properties that are of historic significance, and reviews 
nominations to the Lacey Register of Historic Places.  The Historical Commission 
determines its own meeting times and location. 
  
Reference: LMC 2.42 
Length of Term: Three Years 
Term Limit: Two Terms 
Number of Members: Seven Commissioners, plus one Lacey Youth Council 

representative 
 
Residency Requirements: Five of the seven Commissioners (not including the Lacey 

Youth Council representative) must be Lacey City 
residents. Two of the eight Commissioners must be 
professionals with a background in history, architecture, 
planning, or American studies.  

 
      The Lacey Youth Council appoints one member to serve 

as the youth representative to the Historical 
Commission. 

 
Who Appoints: The Mayor appoints Historical Commissioners, subject to 

confirmation by the Council.  
      
The Mayor appoints the Lacey Youth Council member, 
subject to confirmation by the Council. 

 
 
  

http://www.codepublishing.com/WA/Lacey/#!/lacey02/Lacey0242.html


 
Advisory Board Handbook:  Standards, Protocols, and Ground Rules 

 Page 9 of 54 
 
 
 

Parks, Culture and Recreation Board 
 
The eight-member Parks, Culture, and Recreation Board makes recommendations to 
the Council regarding planning, promotion, acquisition, construction, and development 
of parks and open spaces, recreation facilities and recreation programs. The Parks, 
Culture and Recreation Board determines its own meeting times and location. 
 
Reference: LMC 2.44 
Length of Term: Three Years 
Term Limit: Two Terms 
Number of Members: Seven Commissioners, plus one Lacey Youth Council 

youth representative 

Residency Requirements:  Five of the seven Commissioners (not including the 
Lacey Youth Council representative) must be Lacey City 
residents. Two of the seven Commissioners can be either 
a Lacey City resident or a resident of Lacey’s Urban 
Growth Area.   

      The Lacey Youth Council appoints one member to serve 
as the youth representative to the Parks, Culture and 
Recreation Board. 

 
Who Appoints: The Mayor appoints Parks, Culture and Recreation Board 

members, subject to confirmation by the Council.  
 

The Mayor appoints the Lacey Youth Council member, 
subject to confirmation by the Council. 

 
 
 
  

http://www.codepublishing.com/WA/Lacey/#!/lacey02/Lacey0244.html
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Library Board 
 
The six-member Library Board, comprised of five general members and one youth 
representative, assists in facilitating long-range planning for library capital facility needs 
and recommends building improvements for the Lacey Timberland Library. The Library 
Board selects its own chairperson and officers from its membership. Lacey's Timberland 
Library has one of the highest circulations of the 27 libraries in the Timberland Regional 
Library system.   The Library Board determines its own meeting times and location. 
 
Reference: LMC 2.46 
Length of Term: Five Years 
Term Limit: Two Terms 

Number of Members: Five Board Members, plus one 
Lacey Youth Council representative. 

 
Residency Requirements: Four of the five Board Members (not including the Lacey 

Youth Council representative) must be Lacey City 
residents. One of the five Board Members can be either a 
Lacey City resident or a resident of Lacey’s Urban Growth 
Area.   

 
      The Lacey Youth Council appoints a Lacey Youth 

Councilmember to serve as the youth representative. 
 
Who Appoints: The Mayor appoints Library Board Members, subject to 

confirmation by the Council.  
   

The Mayor appoints the Lacey Youth Council member, 
subject to confirmation by the Council. 

  

http://www.codepublishing.com/WA/Lacey/#!/lacey02/Lacey0246.html
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Commission on Equity 
 
The eight-member Commission on Equity, comprised of seven general members and 
one youth representative, work to identify and advance opportunities that will create a 
more welcoming community, continue critical conversations on race and equity, seek 
greater participation from underrepresented community members, and identify 
existing gaps and barriers which could prevent full participation in government and 
public policy. 
 
Reference:       LMC 2.34 
Length of Term:      Three Years 
 
Term Limit: Two, if there are no applicants for a vacant term on 

month prior to the expiration of the term, the incumbent 
may be reappointed to an additional three-year term. 

 
Number of Members: Seven Commissioners, plus one Lacey Youth Council 

representative. 

Residency Requirements:  Commissioners (not including the Lacey Youth 
Council representative) may be a Lacey City resident or 
reside within Lacey’s Urban Growth Area. 

 
Who Appoints: The Mayor appoint Commission on Equity members, 

subject to confirmation by the Council.  
 

The Mayor appoints the Lacey Youth Council member, 
subject to confirmation by the Council. 
 

  

https://lacey.municipal.codes/LMC/2.34.010
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LEOFF Disability Board (Law Enforcement Officers Fire Fighters) 
 
The 5-member Law Enforcement Officers and Fire Fighters (LEOFF) Disability Board 
administers LEOFF I benefits and entitlements. The LEOFF Disability Board determines 
its own meeting times and location. 
 
Reference:  RCW 41.26.110 
Length of Term: Two Years 
Term Limit: No term limit 
Number of Members: Five Board Members 
 
Residency Requirements: Two members must currently serve on the Lacey Council. 

Two members must be active or retired City law 
enforcement officers. One member must be from the 
public at large who resides within the City. 

 

Who Appoints: The Mayor appoints two Councilmembers, subject to 
confirmation by the Council. Law enforcement officers 
employed by or retired from the city who are subject to 
the jurisdictions of the board elect and appoint the two 
law enforcement Board Members. The remaining Board 
Members appoint the one at-large Board Member. 

 
  

http://apps.leg.wa.gov/RCW/default.aspx?cite=41.26.110


 
Advisory Board Handbook:  Standards, Protocols, and Ground Rules 

 Page 13 of 54 
 
 
 

Civil Service Commission (Non-Council Advisory Board) 
 
By statute, the City Manager appoints members to the Civil Service Commission. The 
three-member Civil Service Commission adopts rules for the regulation of personnel 
matters and competitive examinations for classified employees of the Lacey Police 
Department. It also hears appeals arising from the administration of the Civil Service 
rules and regulations.  The Civil Service Commission determines its own meeting times 
and location. 
 
Reference: LMC 2.52.040; RCW 41.12 
Length of Term: Six Years 
Term Limit: Two Terms 
Number of Members: Three Members 

Residency Requirements: Civil Service Commissioners may be Lacey City residents 
or residents of Lacey’s Urban Growth Area. 

 
Who Appoints: The City Manager appoints Civil Service Commissioners. 
 
  

http://www.codepublishing.com/WA/Lacey/#!/lacey02/Lacey0252.html
http://apps.leg.wa.gov/RCW/default.aspx?cite=41.12
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Lodging Tax Advisory Committee (LTAC) 

The five-member Lodging Tax Advisory Committee recommends to the Council how 
best to use lodging tax revenues.  Lodging tax revenues are generated through a 4% 
hotel-motel tax imposed by the City on each room rental night.  The Lodging Tax 
Advisory Committee determines its own meeting times and location. 

Reference: RCW 67.28.1817; LMC 13.03.045 
Length of Term: Three Years 
Term Limit: No term limit 
Number of Members: Five Members 
 
Residency Requirements: One member must be an elected official of the City, and 

will serve as Chair.  Two Committee Members must 
represent businesses that collect the lodging tax, and 
two Committee Members must represent activities 
authorized to be funded by lodging tax revenues.  

 
Who Appoints: The Mayor appoints Lodging Tax Advisory Committee 

members, subject to confirmation by the Council. 
 
 
Non-codified Advisory Boards are not enacted as law in the LMC.  
 
  

http://apps.leg.wa.gov/RCW/default.aspx?cite=67.28.1817
https://lacey.municipal.codes/LMC/3.03.045
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Public Facilities District (PFD)  
 
The seven-member Public Facilities District Board has fiduciary responsibility for the 
appropriate use of sales tax revenue it collects and distributes.  The Board meets 
annually to review financial statements and to issue an annual report to the public on 
the use of those funds.  The Public Facilities District Board determines its own meeting 
times and location. 
 
Reference:  RCW 82.14.390 
Length of Term: Four Years 
Term Limit: No term limit 
Number of Members: Seven Board Members 
 
Residency Requirements: The Public Facilitates District Board must have one 

member from each jurisdiction, and three regional 
members. 

 
Who Appoints: Four members are representatives from each jurisdiction 

(Lacey, Olympia, Tumwater, and Thurston County). The 
Mayor appoints Lacey’s representative, subject to 
confirmation by the Council. Each jurisdiction appoints 
their own representative.  

 
Three members are regional representatives, subject to 
recommendations from local business and community 
organizations, and appointed by the elected bodies of all 
four jurisdictions. 

 
  

http://apps.leg.wa.gov/rcw/default.aspx?cite=82.14.390
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Removal of Advisory Board Member: 
 
General or Lacey Youth Council representatives who serve on the LMC codified Advisory 
Boards (e.g., Commission on Equity, Historical Commission, Library Board, Parks, 
Culture and Recreation Board, or Planning Commission) may be removed from the 
Advisory Board prior to the expiration of their term of office by the Council for 
inefficiency, neglect of duty, an unlawful act, or by violation of the protocols of the Lacey 
Advisory Boards Standards, Protocols, and Ground Rules Handbook.  The Council may 
remove a general member or Lacey Youth Council representatives who have three or 
more unexcused absences at regular meetings in a calendar year.  Removal should not 
occur for disagreement with an official recommendation of the Board or its members. 
 
Prior to the decision to remove or not remove an Advisory Board member, the Mayor, 
or their designee, will conduct a fact-finding process to fully assess whether the 
Advisory Board member’s actions meet the criteria for removal. 

1.02 Interpersonal Standards, Protocols, and Ground Rules 
Advisory Board members value positive and productive working relationships amongst 
themselves, the City Council, other members of Advisory Boards, elected officials, 
neighboring colleagues, City staff, and the general public.  Toward that end, the Council 
adopted a set of interpersonal standards, protocols, and ground rules to foster and 
promote collaborative, respectful, and healthy working relationships as follows: 
 
General Protocol 

• Always conduct oneself in a professional, courteous, and respectful manner. 
• Never compromise your personal integrity or the honor and good faith of the 

Advisory Board, the Lacey City Council, or the City. 
• Do not criticize in public. Issues should be addressed in private, when possible.  
• Listen attentively. Avoid interrupting. Be respectful even with those you disagree. 
• Do not act as a committee of one. Governing a city requires a team effort. 
• Remember, we represent all of the people, not a select few interests. 
• Never allow conflicts of interest to arise between your public duties and your 

private interests. 
• Deal directly with those individuals affected. Attempt to resolve individual 

differences privately before involving City Council and/or City staff.  
 
Meetings Protocol 
 

• Arrive on time. Be prepared for meetings. Read and study your materials.  
• Avoid engaging in debates with the public or individual community members. 

Some meetings may be designed for more community engagement. 
• Avoid texting, e-mailing, making, or receiving calls during meetings. 
• Strive for consensus as an operating goal. 
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• When a matter is brought before the Advisory Board for a vote, respect the 
majority decision regardless of how you voted. 

• Make recommendations on the basis of public policy and be consistent. 
• Do not be misled by the strong demands of special interest groups. Find the 

long-term public interest of the community as a whole. 
• Do not rush to judgment. Seek out the facts before drawing quick conclusions. 
• Do not give quick answers when you are not sure. 
• Do not make promises you cannot deliver. Many decisions and actions require 

the approval of the governing body or must be consistent with adopted policy 
• Be respectful of differences. Accept disagreements. Vote and move on. 
• Participate in official meetings with the dignity and decorum fitting of those who 

hold a position of public trust. 
• Do not be afraid to ask questions. It is one of the best ways to learn 
• Vote yes or no on motions.  Do not abstain, except when you have a conflict of 

interest. 
• Respect the letter and the intent of the open meetings law. 
• Do not bypass the system. Stay focused on policy decisions and avoid personal 

involvement in the day-to-day operational decisions of the City. 
• Do not personally criticize other Advisory  Board members who vote against or 

disagree with you. 
 
Communication Protocol 
 

• Always be respectful of one another, the public, and City staff. 
• Be open, honest, and diplomatic when communicating. 
• Accept and give constructive input and feedback. 
• Return calls and emails in a timely manner. Be responsive to inquiries. 
• Do not surprise colleagues and staff, especially at formal meetings. Notify others 

of issues and concerns ahead of time. 
• Know your peers. Get to know other professionals and officials in local and state 

government as it pertains to your Advisory Board. 
• Do not use your title as an Advisory Board member to express your personal 

opinion.  
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CHAPTER 2 

Open Government Requirements 

2.01 Open Public Meetings Act 
All meetings of the Advisory Boards shall be open to the public, and notice of the 
meetings shall comply with the Washington Open Public Meetings Act, RCW 42.30.  A 
meeting takes place when a quorum is present and information concerning City 
business is received, discussed, and/or acted upon. 
 
Under the Americans with Disabilities Act, the City of Lacey provides accommodations 
access meetings for people with disabilities. Assisted-listening devices are available for 
use upon request. If special accommodations are required, please contact the City Clerk 
three days prior to the meeting. 

2.02 Public Records Act 
At all Advisory Board meetings, assigned City staff shall take meeting minutes . A copy of 
all minutes shall be filed with the City Clerk as the official record. Any rules and 
regulations adopted by any Advisory Board meeting shall be filed with the City Clerk. 
 
Members should be aware that any written communication and documents that they 
create, receive or use as part of their duties related to serving on an Advisory Board 
may be considered a public record under RCW 42.56 and may be subject to retention 
requirements and disclosure. There is no distinction regarding whether or not the 
record was created or stored on a personal device or account, it will still be a public 
record subject to retention and disclosure requirements. 

2.03 Open Government Training 
Per Open Government Trainings Act, RCW 42.56.150, all members of governing bodies 
(including Advisory Boards) must be trained regarding the Open Public Meetings Act 
and the Public Records Act, as well as records retention requirements.   
 
All Advisory Board members must receive this training no later than 90 days after 
appointment and participate in refresher training at least every four years thereafter. 
The City Clerk’s office will provide training resources in coordination with assigned City 
staff. 

2.04 External Communications including Social Media 
Advisory Board members should exercise caution when speaking publicly regarding City 
business to ensure that they accurately reflect the position of their respective Advisory 
Board.  Individual members should clearly indicate when they are speaking as an 
individual and not representing the position of the City or of their respective Advisory 
Board. 

https://apps.leg.wa.gov/RCW/default.aspx?cite=42.30
https://app.leg.wa.gov/RCW/default.aspx?cite=42.56.150
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Members are strongly discouraged from using private social media sites and tools for 
communicating City business. Members are asked to include the following disclaimer on 
all personal social media accounts to avoid confusion and potential violations of open 
government requirements. 
 
Disclaimer 

• The views expressed represent the views of the author and may not reflect the 
views of the City of Lacey. 

• Responses to this communication by other Advisory Board members may be 
limited by the provisions of the Open Public Meetings Act under which a policy 
discussion must be held in an open public meeting if a quorum participates. 

• Posts, comments, or other content posted to this site, may be considered public 
records subject to public disclosure under the Washington State Public Records 
Act (RCW 42.56). 

2.05 City Issued Email Addresses 
The City shall provide Advisory Board members with official City email addresses. City 
issued email accounts may not be used for personal communication. City email 
accounts will be archived and retained per the City’s public records practices. 

2.06 City Issued Electronic Devices 
The City may provide Advisory Board members with City-owned electronic devices, such 
as tablets, to better facilitate sharing of city documents with members.  The City 
Manager will determine Advisory Boards or members that are provided City-issued 
devices. If the City does provide City-owned electronic devices, members are expected 
to use that device for all City business, rather than a personal device.  City-owned 
devices may only be used to conduct City business and may not be used for any 
personal activities. 
 
Permitted and Prohibited Uses 
   
Permitted Uses 
 
The City’s technology resources are provided to assist Advisory Board members in 
fulfilling the functions of their appointments and serving the public.  The City’s 
technology resources and equipment are to be used for City business purposes only.  
Advisory Board members with technology issues shall contact the assigned City-staff to 
resolve the issues. 
 
Prohibited Uses 
 
Use of City devices and technologies that violates federal, state, or local laws, codes and 
regulations, and city policies and procedures is strictly prohibited.   
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In addition, while not an exhaustive list, the following uses of the City’s devices and 
technologies are inappropriate and are prohibited at all times: 

 
• Accessing pornographic, sexually explicit, or indecent materials, or that are 

otherwise unreasonably offensive. 
• Any type of harassment or discrimination, including transmissions of obscene or 

harassing messages to any individual or group because of their sex, race, creed, 
religion, national origin, sexual orientation, or other protected class status. 

• Gambling. 
• Commercial use for personal business or gain. 
• Solicitation of others for non-City sponsored profit or non-profit oriented sales, 

ventures, or fundraisers. 
• Religious or political causes. 
• Promotion or distribution of information about outside organizations that is not 

related to City business functions. 
• Any activity that could adversely affect the City’s image or reputation. 
• Usage which precludes or hampers City network performance, such as viewing 

or listening to streaming audio and/or video, except for limited usage for City 
business such as accessing streaming audio/video for training purposes. 

• Unauthorized copying of copyrighted material. 
• Usage which violates software license agreements. 
• Downloading of software unless approved by the Information Services 

department. 
• Transmission of information to unauthorized persons or organizations. 
• Unauthorized entry or attempt of entry into other City departments sub-

directories, files, or resources. 
• Excessive use of the system so as to unreasonably deprive others of system use 

or resources, whether with malicious intent or unintentional. 
• Use of another City official’s password or credentials to access or log-on to any 

City-owned technology resource, or use of another City official’s password or 
credentials to access that employee’s files or records on any City-owned 
technology resource. 

2.07 Failure to Comply 
Advisory Board members who fail to comply with the requirements of this chapter and 
any of the applicable open government statutes may be removed. 

2.08 Public Comment 
The Lacey City Council adopted the following Public Comment policy. This policy 
supersedes any Advisory Board adopted policy and is applicable to all Advisory Boards: 

Public Comment 

During Public Comment, individuals may address the [Advisory Board] regarding matters 
connected to City business, including on specific agenda items.  
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The [Advisory Board] accepts public comment in the following ways: 

In-person: All individuals providing public comment in-person should sign-in on 
the City-approved sign-in sheet in the Council Chambers prior to the start of the 
meeting.  Provided there is time, the Presiding Officer will invite individuals that 
did not sign-in to provide public comment. 

Remotely: All individuals providing public comment remotely shall pre-register at 
least two-hours prior to the meeting using the City-approved tools provided on 
the Meeting agenda. The Presiding Officer will not invite individuals that did not 
pre-register at least two-hours prior to the meeting to provide public comment. 

Written: Individuals providing written public comment must do so by mail or 
email to the City Clerk two hours in advance of the meeting. Comments received 
will be provided to the [Advisory Board] prior to the meeting. Written comments 
will not be addressed during the meeting. Comments will be added to the official 
meeting record.  

The City will include information on this policy on the sign-in table for in-person public 
comment.  For remote comment, the City will include information on this policy at the 
point of pre-registration. 

The following rules apply to public comment: 

1. The Presiding Officer will determine the order of receiving comments (e.g., 
individuals that signed-in in-person first, individuals that pre-registered remotely 
second, etc.).  Speakers are called forward in the order in which they signed-in or 
pre-registered.  
 

2. All individuals providing comment must provide: 
a. Name, 
b. City of residence or connection to the City, and  
c. Topic or subject matter of their comments. 

 
3. Individuals providing comment in-person or remotely are limited to three 

minutes. Individuals may not donate time to another speaker. The City will mute 
the microphone of individuals that continue beyond this time limit.  The 
Presiding Officer may provide a verbal reminder that the time limit is exhausted 
and that the individuals must end their comments (e.g., “Thank you for your 
comment, your time has expired and we need to now move on to the next 
comment [or agenda item].  A city staff member will connect with you regarding 
your comments.”).  
 
Public Comment is allotted for a total of thirty minutes.  This period may end 
before this time if all registered individuals have had the opportunity to speak.   
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This time allotment may be extended at the discretion of the Presiding Officer, 
with the consent of the [Advisory Board].  The Presiding Officer, with the consent 
of the [Advisory Board], may also add an additional Public Comment period as the 
final agenda item of a Regular meeting. 
 
The Presiding Officer, provided there is time, with the consent of the [Advisory 
Board], may ask individuals that did not sign-in in-person to provide public 
comment. 
 

4. The following are prohibited at Public Comment: 
 
A. Addressing topics that have specified Public Hearings. 

 
B. Electronic or physical presentations, recordings, or props are not allowed. 

Banners and signs are allowed along the back wall as long as they do not 
impede the view or the [Advisory Board]’s work. 
 

C. Disruptions or interruptions (including, clapping, cheering, booing, 
interrupting speakers, candidate endorsements) are not allowed.   The Body 
maintains the ability to stop people from speaking to the Body when not 
recognized by the Body to speak. 

 
D. Specific threats of violence targeted against a person or group with a 

reasonable fear of harm to person or property, or sexual harassment. 
 

2.09 Public Hearings 
The Lacey City Council adopted the following Public Hearings policy. This policy 
supersedes any Advisory Board adopted policy and is appliable to all Advisory Boards: 
 
[ADVISORY BOARD] holds Public Hearings at the time specified on their meeting agenda.  

The [ADVISORY BOARD] accepts testimony in the following ways: 

In-person: All individuals providing testimony in-person should sign-in on the City-
approved sign-in sheet in the [Advisory Board] Chambers prior to the start of the 
meeting.  Provided there is time, the Presiding Officer will invite individuals that 
did not sign-in to provide testimony. 

Remotely: All individuals providing testimony remotely shall pre-register at least 
two-hours prior to the meeting using the City-approved tools provided on the 
Meeting agenda. The Presiding Officer will not invite individuals that did not pre-
register at least two-hours prior to the meeting to provide testimony. 



 
Advisory Board Handbook:  Standards, Protocols, and Ground Rules 

 Page 23 of 54 
 
 
 

Written: Individuals providing written testimony must do so by mail or email to 
the City Clerk two hours in advance of the meeting. Testimony received will be 
provided to the [Advisory Board] prior to the meeting. Written testimony will not 
be addressed during the meeting. Written testimony will be added to the official 
meeting record.  

The City will include information on this policy on the sign-in table for in-person 
testimony.  For remote testimony, the City will include information on this policy at 
the point of registration. 

Procedure: 

1. The Presiding Officer opens the Public Hearing.  
 

2. The Presiding Officer will determine the order of receiving testimony (e.g., 
individuals that signed-in in-person first, individuals that pre-registered remotely 
second, etc.).  Speakers are called forward in the order in which they signed-in.  
The Presiding Officer, with the consent of the [Advisory Board], may separate 
commenters into groups favoring or opposing a proposed action, such as when 
the hearing is called to endorse or oppose a ballot measure.  
 

3. All individuals providing testimony are required to provide: 
a. Name 
b. City of residence or connection to the City. 

 
4. Testimony is limited to the specific matter for which the Public Hearing occurs 

and are limited to three minutes.  Individuals may not donate time to another 
speaker. The City will mute the microphone of individuals that continue beyond 
this time limit.  The Presiding Officer will provide a verbal reminder that the time 
limit is exhausted and that the individuals must end their testimony (e.g., “Thank 
you for your testimony your time has expired and we need to now move on to 
the next individual [or agenda item].”) 
 

5. After the Public Hearing closes, individuals are not permitted to address the 
[Advisory Board] or staff on that specific issue during the meeting.  
 

6. The following are prohibited at Public Hearings: 
 
A. Addressing topics unrelated to the Public Hearing item or other items that 

have specified Public Hearings. 
 

B. Electronic or physical presentations, recordings, or props are not allowed. 
Banners and signs are allowed along the back wall as long as they do not 
impede the view or the [Advisory Board]’s work. 
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C. Disruptions and interruptions (including, clapping, cheering, booing, 
interrupting speakers, candidate endorsements) are not allowed.  The Body 
maintains the ability to stop people from speaking to the Body or the 
audience when not recognized by the Body to speak. 

 
E. Specific threats of violence targeted against a person or group with a 

reasonable fear of harm to person or property, or sexual harassment. 
 

The Presiding Officer closes the Public Hearing. 

2.10 Meeting Disruptions 
 
In cases of serious disruption, Washington state law allows governing bodies, like 
Advisory Boards, to: 

1. Remove the disrupters (RCW 42.30.050) 
 

2. Have the room cleared (RCW 42.30.050) 
 

3. Adjourn the meeting (RCW 42.30.090) 
 

a.  The following must occur in this order: 
 
1. The [ADVISORY BOARD] must vote to adjourn the meeting and vote on 

the new location; the presiding officer cannot do this unilaterally. 
 

2. The [ADVISORY BOARD] must provide the media in attendance with 
notice of the new location; the media has a right to attend unless they 
were part of the disruption. 

 
3. The [ADVISORY BOARD] must post an order of adjournment, citing the 

new time and location, at the doorway of the location of the disrupted 
meeting. 

 
4. The [ADVISORY BOARD] may only take final action on items listed on 

the agenda for the adjourned meeting. 
 

5. The [ADVISORY BOARD] is authorized to adopt procedures for 
allowing members of the public into the reconvened meeting. 

 
  

https://app.leg.wa.gov/rcw/default.aspx?cite=42.30.050
https://app.leg.wa.gov/rcw/default.aspx?cite=42.30.050
https://app.leg.wa.gov/rcw/default.aspx?cite=42.30.090
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Appendices 
 

1. Planning Commission   
a. Rules of Procedure 

                    
2. Historical Commission 

 
a. Attendance Policy 
b. Meeting Policy 
c. Election of Officers Procedure 
d. Historian of the Year Procedure 
e. Mitigation Policy for Proposed Demolition or Significant Alteration of 

Historic Properties 
f. Pioneer Award Procedure 

 
3. Board of Parks Commissioners (now Parks, Culture, and Recreation Board) 

 
a. Public Hearing Procedure 

 
4. Library Board  

 
a. By-Laws 

 
5. Commission on Equity 

 
a. Policies and Procedures 

 
  Additional Meeting Resources 
 

6. Public Comment Script 
 

7. Notes regarding Public Comment 
 

8. Disruption Script 
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Appendix 1(a) 
 

5.29.19 Draft Revisions 
RULES OF PROCEDURE 

LACEY PLANNING COMMISSION 
 
We, the members of the Planning Commission of the City of Lacey, State of Washington, 
created by Chapter 2.32 of the City of Lacey City Council, pursuant to Revised Code of 
Washington 35A.63 do hereby adopt, publish and declare the following Rules of 
Procedure. 
 
I. Name 

The official name shall be the “Lacey Planning Commission”. 
 

II. Meetings 
A. Regular Meetings – The Planning Commission shall meet regularly on the first 

and third Tuesday of each month from 7:00 p.m. to 9:00 p.m. 
B. Special Meetings – May be called by the Chair of the Planning Commission 

when a certain case, question or matter of interest arises where it would be 
necessary and proper for the Planning Commission, or committee, to meet. 

C. All Planning Commission meetings will be held at Lacey City Hall, 420 College 
Street SE, Lacey, Washington, unless otherwise directed by the Chair of the 
Planning Commission. 

D. When a regular meeting falls on a legal holiday, the Planning Commission will 
meet on the day following that legal holiday or as scheduled. 

E. If no matter over which the Planning Commission has jurisdiction is pending 
on its calendar, a meeting may be cancelled at the notice of the Chair, and 
notice should be posted at the meeting place. 

F. Except as modified by these Rules of Procedure, Robert’s Rules of Order, 
Revised, shall guide the formal decision process by the Planning Commission 
in making their recommendation to Council.  

G. Planning Commission work sessions, public meetings and deliberations 
should be conducted in an informal manner, inclusive of all meeting 
attendees, facilitated by the Planning Commission Chair. 
 

III. Election of Officers 
A. The officers of the Planning Commission shall be a Chair and a Vice-Chair 

elected by the appointed members of the Planning Commission, and such 
other officers as the Planning Commission may elect. 

B. The election of officers shall take place each year on the occasion of the last 
regular meeting in December of each calendar year.  The term of each officer 
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shall begin each year on the occasion of the first regular meeting in January 
of each calendar year.  The term of each officer shall run until the subsequent 
election. 

C. In the event of the vacancy of the Chair, the Chair will be replaced by the Vice-
Chair, and the Vice-Chair will be replaced by a vote of the members of the 
Planning Commission. 
 

IV. Chair 
A. The Chair shall preside over the meetings of the Planning Commission and 

may exercise all powers usually incident to the office, retaining the right to 
have a vote recorded in all deliberations of the Planning Commission. 

B. The Chair shall have power to create temporary committees of one or more 
members.  Committees of the Planning Commission shall be created at the 
direction of the Planning Commission and shall be appointed by the Chair.  
Temporary committees may be charged with such duties, examinations, 
investigations and inquiries relating to matters of interest to the Planning 
Commission.  No committee shall have the power to commit the Planning 
Commission to the endorsement of any plan, case or program without the 
approval of the Planning Commission. 

C. The Chair shall rule on issues regarding the committee of the whole, handling 
of meeting items and discussions, conflict of interest, appearance of fairness, 
suspension of meetings, timing for discussion of issues, and clarification of 
issues and questions. 
 

V. Chair’s Absence 
The Vice-Chair shall, in the absence of the Chair, perform all duties of the Chair.  
The Chair and Vice-Chair, both being absent, the members present may elect for 
the meeting a temporary Chair who shall exercise the powers of the elected Chair. 
 

VI. Secretary 
The Staff shall perform the usual and necessary secretarial functions of the 
Planning Commission including preparation of minutes of each meeting.   
 

VII. Quorum 
A majority of the membership of the Planning Commission shall constitute a 
quorum for the transaction of business.  Any action taken by a majority of those 
present, when those present constitute a quorum, at any regular or special 
meeting of the Planning Commission, shall be deemed and taken as the action of 
the Commission. 
 

VIII. Absence of Members 
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In the event of a member being absent from three consecutive regular meetings, 
or being absent from 35 percent of all meetings (including committee) in any six-
month period, the member’s record shall be forwarded by the Chair to the Mayor 
for consideration of asking for the member’s resignation. 
 

IX. Conflict of Interest 
Any member of the Planning Commission who has a conflict of interest with a 
particular case should publicly announce this conflict of interest at the earliest 
possible opportunity or when the conflict is realized.  This member shall recuse 
themselves from participation and decisions on the particular case in question. 
 

X. Application and Petition 
A. Applications and petitions will be accepted by the Planning Commission only 

when properly filed as in XII-B. below. 
B. In order that proper deliberations and consideration, be given to any 

application, the Planning Commission reserves the right to withhold any 
decision on any application for a period not to exceed the time set forth in 
the governing ordinance. 
 

XI. Organization and Responsibility 
A. Regular Meetings – Public Hearings 

1. All recommendations of the Planning Commission shall be forwarded to 
the Lacey City Council for final action.  Cases for which no action is taken 
by the Planning Commission shall be forwarded to a City Council 
committee for review and recommendation. 

2. On matters requiring public hearings, such hearings shall be held only 
after complying with State Environmental Policy Act procedures.  A matter 
may be heard at the public hearing pending the threshold determination, 
but such matter shall not be referred from the Planning Commission to 
the City Council prior to the rendering of the threshold determination or 
the preparation of a Final Environmental Impact Statement if one is 
required. 

3. Presentation of each item of business at the public hearing will be done 
by the Staff.  Following the public hearing and necessary discussion, a 
recommendation for action will be made to the Planning Commission by 
the Staff, or committee, if the case has been so referred. 

4. No official action from the Planning Commission or recommendation of 
any committee will be considered prior to any required public hearing.  
Exceptions may be considered only on items which have had prior 
hearings and which have been resubmitted for consideration, provided 
that no new conditions or no new information is present. 
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5. It shall be the responsibility of the Chair to present to the City Council, 
through the Staff, special information regarding those cases or proposals 
having unusual significance. 
 

B. Filing Date Deadlines for Planning Commission Agendas 
1. Public Hearings:  Ten days prior to the regular meeting date, to allow for 

legal advertising, posting, notification and administrative processing of 
application. 

2. Other Business:  Five days prior to the regular meeting. 
3. Information Items:  Any additional information, charts, maps, etc., that is 

to be considered for any case or question before the Planning 
Commission shall be submitted to the Commission staff at least five 
working days prior to the meeting for which the matter has been 
scheduled.  Failure by an applicant to meet this deadline will result in 
consideration of the matter being continued to a subsequent meeting.  
This rule may be waived by the concurrence of two-thirds of the members 
of the commission present and voting. 

4. Other Agency Reports:  Reports from consulted agencies when 
appropriate, should be forwarded to the Planning Commission at the 
earliest possible date, but not later than five working days prior to a 
commission meeting on the subject matter. 
 
All informational items and reports to be presented shall be referred to the 
Commission members as soon as possible. 
 

XII. Amendment  
The Rules of Procedure may be amended at any regular or called meeting of the 
Planning Commission by a majority vote of the entire membership. 
 

XIII. Approval 
APPROVED by the City of Lacey Planning Commission this _____ day of ________, 
2019. 
 
Paul Enns     Sharon Kophs 
Chair     Vice Chair 
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Appendix 2(a) 
 

ATTENDANCE 
Approved by the Lacey Historical Commission on October 21, 2015 

 
 This policy shall apply to the attendance by the Lacey Historical Commissioners at 

monthly meetings, ad hoc committee meetings, and Commission events. 
 
  
1. Monthly meetings  
a. Lacey Historical Commissioners are expected to attend all regularly scheduled 
monthly meetings, usually 12 a year, held once a month on a regularly scheduled day 
and time.  
b. Attendance shall be recorded in the minutes of the meeting as excused or 
unexcused. Excused absences include illness, vacations, funerals, work and school 
obligations, family commitments, etc.  
c. In the event a Commissioner will miss a monthly meeting, that absence shall be 
reported to staff or the Chair of the Commission prior to the meeting. Excused absences 
shall be made known to the Chair prior to or during the monthly meeting.  
d. When a Commissioner misses two (2) or more monthly meetings with an unexcused 
absence, or a total of four (4) or more unexcused or excused absences in a calendar 
year, the Commissioner will be contacted by the Chair to determine the cause of the 
absence and to discuss this policy.  
e. When a Commissioner misses three (3) or more regular meetings with an unexcused 
absence, or a total of five (5) unexcused or excused absences in a calendar year, the 
Chair will contact that Commissioner to determine their desire to continue on the 
Commission. The Historical Commission will then consider the attendance record of the 
member at its next regular meeting, the impact the absences have on the ability of that 
person to fulfill the duties of a Commissioner, and the commitment by the 
Commissioner to attend future regular meetings. If the majority of the Commissioners 
present at the regular meeting recommend action relative to the removal of the 
Commissioner from the Historical Commission, such action shall be forwarded to the 
Mayor for consideration at a City Council meeting.  
f. In accordance with Section 1.03 of the Boards & Commissions Standards, Protocols, 
and Ground rules handbook Commissioners may be removed for neglect of duty.  
 
2. Ad Hoc Committee Meetings  
a. Lacey Historical Commissioners either volunteer to serve or are asked by the Chair to 
serve on an ad hoc committee. The Chair either appoints a committee chair, or the ad 
hoc committee members may elect their own chair.  
b. Ad hoc committee members are expected to attend all regularly scheduled 
committee meetings, held on a regularly scheduled day and time.  
c. In the event a Commissioner will miss an ad hoc committee meeting, that absence 
shall be reported to staff or the Chair of the ad hoc committee prior to the meeting. 
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Excused absences shall be made known to the committee chair prior to or during the 
meeting.  
d. When a Commissioner misses two (2) or more ad hoc committee meetings in a 
calendar year with an unexcused absence, the Commissioner will be contacted by the 
committee chair to determine the cause of the absence, and to determine their desire 
to continue serving on the committee.  
 
3. Commission Events  
a. Attendance is encouraged at events; however, attendance is not taken.  
b. If a Commissioner commits to attending or volunteering at an event, the individual is 
expected to fulfill that commitment.  
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Appendix 2(b) 
 

MEETINGS 
Approved by the Lacey Historical Commission on October 21, 2015 

  
1. Monthly Meetings  
a. All regular monthly Commission meetings shall be held at the Lacey City Hall unless a 
special location is approved by the Commission no less than one monthly meeting in 
advance. Appropriate notice shall be given of any location change.  
b. Regular Commission meetings shall be held the third Wednesday of each month at 
6:00pm, be open to the public and comply with provisions of the Washington State 
Open Public Meetings Act (RCW 42.30).  
c. Written minutes of the meeting shall be recorded. An audio recording may be made 
of the meeting.  

 
2. Ad Hoc Committee Meetings  
 
a. Ad hoc committee meetings may be held at either Lacey City Hall or the Lacey 
Museum.  
b. All ad hoc committee meetings shall be open to the public and comply with 
provisions of the Washington State Open Public Meetings Act (RCW 42.30).  
c. Notes of the meeting shall be recorded.  
d. Work product of the Ad Hoc Committee is subject to review and approval by the 
Lacey Historical Commission. 
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Appendix 2(c) 
 

 ELECTION OF OFFICERS  
Approved by the Lacey Historical Commission on October 21, 2015 

 
  

a. The officers shall consist of a Chair and Vice Chair elected from the members of 
the Historical Commission.  

 
b. Nominations for officers shall be made at the regular monthly meeting in 

October, with the election at the November regular monthly meeting.  
 

c. Terms for officers shall run for one year, beginning January 1 and expiring 
December 31 of each year.  

 
d. Vacancies of an office caused by resignation, removal, or expiration of term of any 

officer during the term of office shall be filled for the remainder of the term by a 
majority vote of a quorum of the Historical Commission.  

 
e. The Chair shall preside over meetings of the Historical Commission, with the Vice 

Chair presiding when the Chair is absent. In the event both are absent, members 
present at the meeting may elect a temporary Chair. 

 
  



 
Advisory Board Handbook:  Standards, Protocols, and Ground Rules 

 Page 34 of 54 
 
 
 

Appendix 2(d) 

HISTORIAN OF THE YEAR 
Approved by the Lacey Historical Commission on October 21, 2015 

 
Accepting nominations for and selecting a “Historian of the Year” is a process by which 
the Mayor and Lacey City Council can recognize an individual or a group who has 
made a significant contribution to preserving the history and heritage of the citizens 
of Lacey.  
 
This policy shall apply to the nomination and selection process by the Lacey Historical 
Commission to name a “Historian of the Year”. 
 
1.  Nomination   

a. The call for nominations should be made at least two months prior to the 
first day of Lacey History month. 

b. Nomination forms may be submitted by Lacey Historical Commissioners, the 
Museum Curator, the Lacey Historical Society, city council members, and the 
public at large. 

c. Nomination forms shall be submitted to the Lacey Historical Commission, 
due one month prior to the first day of Lacey History Month.  This allows 
sufficient time for copies of nomination forms to be included in the monthly 
agenda packet. 

d. All nomination forms submitted shall be reviewed by the Lacey Historical 
Commission at the regular monthly Commission meeting.   

2. Selection 
a. The criteria for selection shall be based on the individual’s or group’s 

significant contribution to the promotion or preservation of Lacey’s history. 
a. Criteria may include but is not limited to: hours/time, duration, 

significance, donation of tangible property or monetary contribution.  
b. The selection shall be made by the majority vote of commissioners, provided 

a quorum is present. 
c. No individual shall be selected more than once. 
d. The preference is to select only one Historian of the Year each year. (Two or 

more individuals or a group (family, corporation, etc.)  may be nominated on 
the same nomination form for a joint contribution, project or program).  

3. Presentation 
a. The honoree will be recognized as the Lacey Historian of the Year at a City 

Council meeting. 
 

This procedure shall apply to the nomination and selection process by the Lacey 
Historical Commission to name a “Historian of the Year”. 
 
1. Nomination Process  
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a. A call for Nominations shall be announced by press release, on the City 
website, and by making nomination forms available at the museum and city 
hall.  

b. The nomination form is a standard form, which may be altered upon the 
majority vote of the Commission, at least 90 days prior to the call for 
nominations.  

c. Nomination forms shall be available on the city website, at events and in 
community buildings.  

2. Selection Process 
a.   The honoree selected shall not be named publicly before the presentation.   

3.  Presentation 
a.   A presentation of the accomplishments and/or activities of the Historian of the 

Year that led to selection shall be made at a City council meeting. 
b. The city shall issue a press release the day following the city council meeting 

presentation announcing the Historian of the Year, and post the 
announcement on the city web site. 
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Appendix 2(e) 

MITIGATION POLICY FOR PROPOSED DEMOLITION OR SIGNIFICANT  
ALTERATION OF HISTORIC PROPERTIES 

Approved by the Lacey Historical Commission on April 15, 2015 
 
Mitigation is a process used to moderate adverse effects by documenting the property 
before it is lost or significantly altered.  
 
This policy shall apply to Properties listed on the local and state register, Properties on 
the Local Inventory of Historic Properties, and Properties eligible for listing on the Lacey 
Historic Register.  
 
When city staff becomes aware of a Historic Property that may be moved from its original 
or current site, demolished or significantly altered (hereinafter “action”), mitigation shall 
be initiated, in accordance with the levels A - C.  If the Property is on the Lacey Historic 
Register, the action must be reviewed by the Lacey Historical Commission in accordance 
with LMC 16.53.040, prior to mitigation. 
 
Level C: Properties eligible for the Lacey Historic Register. The Property should meet 
criteria for determining designation in LMC 16.53.030. 

1. A written report shall contain the following information: 
A. Name of Structure 
B. Location (street, city or vicinity, county, state) 
C. Parcel number and legal description 
D. If available, copies of images of the building from an earlier period 
E. Date of construction 
F. Bibliographic citation for historic views 
G. Images taken with a digital camera having a high resolution. 

2. Required images: 
A. Each exterior elevation (minimum of four) with indication of scale. 
B. Close-ups of historical architectural elements or features. 
C. Significant interior spaces or elements. 
D. Setting (surrounding area, buildings, street) 
E. Images should be taken three months or less than the date of action. 
F. For significantly altered buildings post-alteration images must be taken. 

3. Images must be accompanied by the following documentation: 
A. Brief description of view, including compass orientation 
B. Day, month, and year of view 
C. Photographer’s name 
D. Name of photographer’s firm, if applicable 

 
Level B: Properties on the Local Inventory of Historic Properties 

1. Documentation should include all of the items in Level C plus: 
A. Original inventory form, with comparative analysis. 
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B. Complete stylistic and/or architectural description of the resource including 
documentation of changes that have occurred over time 

C. Description or architectural and/or associative significance using reliable 
sources 

D. Contextual information, which equates the significance of the property 
E. Original and current function 
F. History of conveyance (ownership) and occupancy 
G. Name and biographical information of architect and/or builder   

 
Level A: Properties on the Local Register of Historic Properties 

1. Documentation should include all of the items in Level B plus: 
A. Maps, including location map, parcel map, and plat map. 
B. Aerial photograph 
C. The application for nomination, with comparative analysis. 

2. An interpretive marker should be considered for display on the site after action. 
 

The report and images should be added to the permanent collection in the Lacey 
Museum, and a copy offered to the appropriate state agency. 
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Appendix 2(f) 

LACEY PIONEER AWARD 
Approved by the Lacey Historical Commission on April 19, 2017 

 
Selecting a recipient for the “Lacey Pioneer Award” is a process by which the Lacey 
Historical Commission can honor Lacey pioneers or their descendants, who by virtue 
of this familial connection have made a significant or long-lasting contribution to 
promote and/or preserve the history and heritage of the citizens of Lacey. This award 
is only given from time to time whenever the Commission feels that the award is 
merited. 
 
4. Nomination   

e. Nominations for the Lacey Pioneer Award may be submitted at any time. 
f. Nominations are put forward by Lacey Historical Commissioners in writing to 

the Commission, outlining their reasons for the nomination and how they 
meet the criteria outlined below. 

g. Any nominations submitted shall be added to the next regularly scheduled 
Lacey Historical Commission meeting agenda for consideration.  

h. A decision should be made at a subsequent meeting within 90 days of the 
original nomination.  
 

5. Selection 
e. The criteria for selection shall first be based on the individual’s genealogical 

connection (by birth or adoption) to Lacey pioneers or be a Lacey pioneer in 
their own right.  

f. “Lacey pioneer” means either someone who was among the original settlers 
of what would later become the Lacey area, in 1891 or before; or someone 
who was instrumental in the formation of Lacey as an incorporated city in 
1966. 

g. The second criteria for selection is the contribution to the promotion or 
preservation of Lacey’s history. The contribution should be over a long period 
of time and/or have a lasting effect on the Lacey community.  

h. The selection shall be made by the majority vote of commissioners, provided 
a quorum is present. 

i. No individual shall be selected more than once. 
j. The Pioneer Award is awarded at the discretion of the Lacey Historical 

Commission, as frequently or infrequently as they see fit. 
k. The honoree shall not be named publicly before the presentation. 

 
6. Presentation 

c. The honoree will be recognized at a City Council meeting. 
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This award was inspired by Zelma Bernd, a relative of the Lacey pioneers, George 
Himes and Emmeline Ruddell Kilmer, who tirelessly devoted herself to the promotion 
of Lacey’s Oregon Trail history. She was the first recipient of this award in 2015. 
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Appendix 3(a) 

Parks Board Public Hearing Procedure 

PUBLIC HEARING PROCEDURE 
 
Chair will announce, “Individuals who wish to address the Board of Park Commissioners 
should sign in.” 
 
The Chair will open the public hearing, and state the purpose/issue. 
 
Recording secretary will note the time for the record.   
 
Speakers will be called forward in the order in which they signed in. 
 
Speakers are required to state their name and address. 
 
Comments are limited to the specific matter for which the public hearing is being held 
and are limited to 3 minutes, unless a longer period is permitted by the Chair. 
 
Written comments are permitted prior to and during the public hearing, and should be 
submitted to the recording secretary before the public hearing is closed.   
 
Comment cards are provided on the sign –in table for that purpose.   
 
Written documents will be entered into the record, but will not be read aloud, unless time 
permits.  Written documents will be announced by name and address of the author, and 
may be summarized by the Chair. 
 
Once everyone on the list has spoken and been heard, the Chair will ask three times if 
there are any additional citizens who wish to speak at the public hearing.   
 
The Chair announces that the public hearing is closed and the recording secretary records 
the time. 
 
After the public hearing is closed, no member of the public shall be permitted to address 
the Board of Park Commissioners on that specific issue. 
 
If desired, or an issue is raised during testimony, the record could be held open for a 
defined period of time for submittal of additional written testimony if motion made and 
approved by the commissioners.  
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Appendix 4(a) 
 

LACEY LIBRARY BOARD BY-LAWS 
Article I. Identification 
This organization is the Lacey Library Board of the Lacey Timberland Library, in Lacey, 
WA, established by the municipality of Lacey, WA., according to the 
provisions of Chapter 2.46 of the Lacey, WA Municipal Code, and exercising the powers 
and assuming the duties granted to it under said statute. 
 
Article II. Membership 
Section 1. Appointments and Terms of Office 
Appointments and terms of Office are defined in Chapter 2.46.020 of the Lacey 
Municipal Code. 
Section 2. Meeting Attendance 
Board members shall be expected to attend all meetings. If a board member should 
find 
it necessary to be absent from any meeting, the board member is expected to notify the 
chair of the board prior to that meeting. 
 
Article III. Officers 
Section 1. Election of Officers 
The officers shall be a chair and a vice-chair/secretary, elected annually from among the 
appointed board members. 
 
Section 2. Duties of the Chair 
The chair shall preside at meetings of the board, authorize calls for special meetings, 
appoint all committees, execute all documents authorized by the board, serve as ex-
officio voting member of all committees except the nominating committee, issue notice 
of all regular and special meetings, and generally perform all duties associated with the 
office of the chair. 
 
Section 3. Duties of Vice-Chair/Secretary 
The vice-chair in the event of the absence, disability of the chair, or a vacancy in that 
office, shall assume and perform the duties and functions of the chair. 
The secretary shall keep true and accurate minutes of all meetings of the board and 
shall perform such other duties as are generally associated with the office of secretary. 
 
Section 4. Role of Library Manager 
The library manager shall be staff advisor to the board. The manager shall be invited to 
attend all board meetings (but may be excused from a closed session) and shall have no 
vote. 
 
Article IV. Meetings 
Section 1. Regular Meetings 
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The regular meetings shall be held on the second Wednesday of each month at 5:30 
p.m. 
 
There shall be at least four regular meetings per year. A consensus of the board shall 
determine the date of each regular meeting. Additional meetings shall be determined at 
the pleasure of the board. 
 
Section 2. Annual Meeting 
The annual meeting, which shall be for the purpose of the election of officers, shall be 
held in January of each year. 
 
Section 3. Agendas and Notices 
The chair shall prepare all meeting agendas and notices shall indicate the time, date, 
and place of the meeting and indicate all subject matters intended for consideration at 
the meeting. The chair will provide copies of the agendas and notices to the Lacey City 
Manager. 
 
Section 4. Minutes 
Minutes of all meetings shall, at a minimum, name all board members present, all items 
of business, all motions (except those that were withdrawn), and the result of all votes 
taken. Copies of the approved board minutes shall be given to the Lacey City Manager. 
Current board minutes shall be available to the public upon request. 
 
Section 5. Special Meetings 
Special meetings, other than regular and annual meetings, may be called at the 
discretion of the chair. At least 48 hours’ notice shall be given. 
 
Section 6. Quorum 
A quorum for the transaction of business at any meeting shall constitute three (3) 
members. 
 
Section 7. Open Meetings Law Compliance 
All Board meetings and all committee meetings shall be held in compliance with Lacey, 
WA Municipal Code and WA State Open Meetings Act. 
 
Section 8. Parliamentary Authority 
The rules contained in Robert’s Rules of Order, latest revised edition shall govern the 
parliamentary procedure of the meetings, in all cases in which they are not inconsistent 
with these bylaws and any statutes applicable to this board. 
 
Article V. Committees 
Section 1. Standing Committees 
The following committees: by-laws committee shall be appointed by the chair promptly 
after the annual meeting and shall make recommendations to the board as pertinent to 
board meeting agenda items. 
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Section 2. Ad Hoc Committees 
Ad hoc committee(s) shall be appointed by the chair, with the approval of the board, to 
serve until the final report of the work for which it was created has been completed. 
These committees also may include staff and public representatives, as well as outside 
experts. 
 
Section 3. Power of Committees 
No committee shall have other than advisory powers. 
 
Article VI. Purview of the Board 
Section 1. Defined 
All powers and duties of the board are defined in Chapter 2.46.050 of the Lacey 
Municipal Code. 
 
Section 2. Annual Capital Budget 
In order to conduct the responsibilities of the board, the library manager shall provide 
all necessary information in a timely manner. The board shall review with the library 
manager the facility needs and make appropriate capital budget recommendations to 
the Lacey City Council for the ensuing budget year. 
 
Section 3. Facility Policies and Procedures 
The board may adopt policies and procedures that pertain to the use of the facility. 
However, any adopted board policies and procedures are subject to the current facility 
policies and procedures of Timberland Regional Library system and the Lacey City 
Council. 
 
Article VII. General Section 1. Majority Vote 
An affirmative vote of the majority of all members of the board present at the time 
shall be necessary to approve any action before the board. 
 
Section 2. Suspension of the Rules 
 
Any rule or resolution of the board, whether contained in these by-laws or 
otherwise, may be suspended temporarily in connection with business at hand, 
but such suspension to be valid, may be taken only at a meeting at which two-
thirds of the members of the board are present and two-thirds of those present 
so approve. 
 
Section 3. Amendment of By-Laws 
 
These by-laws may be amended at any regular meeting of the board by majority 
vote of all members of the board, provided written notice of the proposed 
amendment shall have been given to all members at least ten days prior to the 
meeting at which such action is proposed to be taken. 
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These bylaws were approved at a meeting of the Lacey Library Board meeting by 
a two thirds majority vote on October 10, 2012. 
 
Minor modifications to these bylaws were approved at a meeting of the Lacey 
Library Board by unanimous vote on November 13, 2019. 
 
____________________________________ 
Scott T. Robinson - Board Chair 
November 13, 2019 
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Appendix 5(a) 
 

COMMISSION ON EQUITY 
RULES OF PROCEDURE 

Adopted 7.26.2021 
 
1. Meetings 

 
1.1. General: 

 
1.1.1. All Commission meetings will be held at Lacey City Hall, 420 College Street 

SE, Lacey, Washington, unless otherwise directed by the Chair of the 
Commission. 
 

1.1.2. A Commission meeting may be cancelled at the notice of the Chair, and 
notice should be posted online on the City’s website and at the meeting 
place. 
 

1.1.3. Except as modified by these Rules of Procedure or in conflict with state law, 
ordinances of the city or resolution, Robert's Rules of Order, Revised, shall 
guide the formal decision process by the Commission in making their 
recommendation to Council. 
 

1.2. Regular Meetings:  
 

1.2.1. The Commission shall meet regularly on the fourth Monday of each month 
at 5:30 p.m. Commissioners will attempt to conduct business at all Regular 
Meetings in a manner, which will allow for adjournment no later than 8:30 
p.m. 
 

1.2.2. When a regular meeting falls on a legal holiday, the Commission will meet 
on the day following that legal holiday or as scheduled by the Commission. 
 

1.2.3. In general, regular meetings will include the following elements: 
 

• Call to Order 
• Approval of agenda, previous meeting minutes, and consent items 
• Public Comment 
• Commission Business (includes, reports, presentations, etc.) 
• Commissioner Reports 
• Director’s Report  
• Adjourn 

 
1.3. Worksessions and Special Meetings: 
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1.3.1. The Chair of the Commission may call for a Worksession or special meeting 
when a certain case, question or matter of interest arises where it would be 
necessary and proper for the Commission, or committee, to meet. 
 

1.3.2. Although most formal Commission action occurs at Regular Meetings, the 
Commission may make decisions and take official action at Worksessions or 
Special Meetings. 
 

1.3.3. In general, Worksession and special meetings will include the following 
elements: 
 

• Call to Order 
• Commission Business (includes, reports, presentations, etc.) 
• Adjourn 

 
2. Terms of Office 

 
2.1. Terms for Commissioners shall be for three years, with the following exception: 

 
2.1.1. Initial terms appointed in 2021 for Commissioner Positions One (1), Two 

(2), and Three (3) will be appointed until 2024, all subsequent terms will be 
appointed on a three-year cycle. 

 
2.1.2. Initial terms appointed in 2021 for Commissioner Positions Four (4), Five 

(5), Six (6), and Seven (7) will be appointed until 2025, all subsequent terms 
will be appointed on a three-year cycle. 
 

3. Election of Officers 
 
3.1. The officers of the Commission shall be a Chair and a Vice-Chair elected by the 

appointed members of the Commission, and such other officers as the 
Commission may elect. 
 

3.2. The election of officers shall take place each year on the occasion of the last 
regular meeting in December of each calendar year.  
 

3.3. The term of each officer shall begin on the occasion of the first regular meeting 
in January of each calendar year. The term of each officer shall run until the 
subsequent election. 
 

3.4. In the event of the vacancy of the Chair, the Chair will be replaced by the Vice-
Chair, and the Vice-Chair will be replaced by a vote of the members of the 
Commission. 
 

4. Duties of Officers 
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4.1. The Chair shall preside over the meetings of the Commission and may exercise 

all powers usually incident to the office, retaining the right to have a vote 
recorded in all deliberations of the Commission. 
 

4.2. The Chair shall have power to create temporary committees of one or more 
Commissioners.  
 

4.2.1. Committees of the Commission shall be created at the direction of the 
Commission and shall be appointed by the Chair. Temporary committees 
may be charged with such duties, examinations, investigations and inquiries 
relating to matters of interest to the Commission. No committee shall have 
the power to commit the Commission to the endorsement of any plan, case 
or program without the approval of the full Commission. 

 
4.3. The Chair shall rule on issues regarding the committee of the whole, handling of 

meeting items and discussions, conflict of interest, appearance of fairness, 
suspension of meetings, timing for discussion of issues, and clarification of issues 
and questions. 
 

4.4. In the absence of the Chair, the vice-chair will perform all duties of the Chair.  
 

4.5. Absences of Chair and Vice-Chair: The Chair and Vice-Chair, both being absent, 
the present Commissioners may elect for the meeting a temporary Chair who 
shall exercise the powers of the elected Chair. 
 

5. City Staff Support 
 
5.1. City staff shall perform the usual and necessary administrative support functions 

of the Commission, including preparation of meeting minutes, drafting meeting 
agendas, and creating or arranging presentations to the Commission. 
 

6. Quorum 
 
6.1. Four members the Commission, excluding the Youth Representative, constitutes 

a quorum.  A quorum is necessary for the transaction of Commission business. If 
a quorum is not present, the Commission meeting is cancelled. 
 

6.2. Any action taken by a majority of those present, when those present constitute a 
quorum, at any Regular, Special meeting, or Worksession of the Commission, is 
deemed and taken as the action of the Commission. 

 
7. Conflict of Interest 
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7.1. Any member of the Commission who has a conflict of interest with a particular 
case must publicly announce this conflict of interest at the earliest possible 
opportunity or when the conflict is realized. This member must recuse 
themselves from participation and decisions on the particular case in question. 
 

8. Organization and Responsibility 
 
8.1. All recommendations of the Commission shall be forwarded to the Lacey City 

Council for final action. Cases for which no action is taken by the Commission will 
be forwarded to a City Council committee for review and recommendation. 
 

8.2. No official action from the Commission or recommendation of any committee 
will be considered prior to any required public hearing. Exceptions may be 
considered only on items which have had prior hearings and which have been 
resubmitted for consideration, provided that no new conditions or no new 
information is present. 
 

8.3. It shall be the responsibility of the Chair to present to the City Council, through 
the Staff, special information regarding those cases or proposals having unusual 
significance. 
 

9. Public Comment 
 
9.1. The Commission will provide the opportunity for public comment at Regular 

Commission meetings.  Public comment at Special Meetings and Worksession 
meetings will be allowed at the discretion of the Commission. 
 

9.2. Members of the public providing public comment must provide their name and 
city of residence. 
 

9.3.  Members of the public providing public comment must limit their address to 
three minutes, unless the Chair permits a longer period. Groups may be provided 
up to ten minutes, at the discretion of the Chair. 
 

9.4. If several members of the public wish to speak to the same issue, the Chair may 
limit the total amount of time dedicated to that specific issue.  
 

9.5. The Chair may interrupt public comments that continue too long, relate 
negatively to others, or are otherwise inappropriate.  
 

10. Amendment: 
 
10.1. The Rules of Procedure may be amended at a meeting by the Commission 

by a majority vote of the entire membership. 
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APPROVED by the City of Lacey Commission on Equity on this day 26 of July 2021. 
 
 
 
 
Thelma Jackson  Clifford Brown 
Chair  Vice-Chair 
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Appendix 6 
Public Comment Script 

Announcement prior to the start of the Meeting: 

1. “All individuals who would like to provide public comment in-person to 
[ADVISORY BOARD], please sign-up using the sign-up sheet located on the table 
near the Council Chamber entrance.” 

Public comment Item:  

1. Now is the time to hear from our community. We welcome your comments 
which are very important to us.  
 

2. Public comment is not a dialogue. The purpose of this agenda item is for YOU, to 
inform US, about your views. Comments made by members of the public are 
theirs alone and are not endorsed by the City.   
 

3. Please address your comments to the board as a whole, not to individuals. 
Courtesy is appreciated.  
 

4. Each speaker is limited to three minutes. You may not donate your time to 
another speaker. The total time allotted for public comment is thirty minutes.  
The [ADVISORY BOARD] will hear comments in the following order: 1) those listed 
on the in-person sign-in sheet; 2) those on that registered remotely using pre-
registration; 3) provided there is time, the Presiding Officer will invite individuals 
in-person that did not sign-up to provide comment. 
 
PRESIDING OFFICER: For comments over three minutes: “Thank you for your 
comment, your time has expired and we need to now move on to the next 
comment [or agenda item].” 
 

5. Prior to starting your comments, please provide your: 
a. Name  
b. City of residence or connection to the City, and 
c. topic or subject matter of your comments.  

 
PRESIDING OFFICER: Please interject and request individuals provide this 
information if they do not at the beginning of their comments. 
 

Example: “Excuse me, prior to starting, please provide your name and City 
of residence…” 
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6. Comments are welcome on matters connected to City business or specific 
agenda items (unless matter has specified Public Hearing or relates to a quasi-
judicial matter). 
 

7. If there is a Public Hearing: Comments/Testimony related to an agenda item 
with a public hearing will be provided during that specified Public Hearing, not 
during Public Comment or some other Public Hearing.  
 

8. If you have specific factual questions or complaints, please check in with City 
staff. They are here to assist you.  
 

9. Demonstrations (clapping, cheering, booing, interrupting speakers, candidate 
endorsements) are not allowed. They disrupt the meeting and inhibit free speech 
rights.  
 

10. Electronic or physical presentations, recordings, or props are not allowed. 
Banners and signs are allowed along the back wall as long as they do not impede 
the view or the [ADVISORY BOARD]’s work. 
 

11. Our first individual signed-up for Public Comment is… [Start public comment]. 
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Appendix 7 
 
Notes regarding Public Comment:  

 
4. The public has the right to make personal, critical, or harsh remarks, including 

vulgarity, obscenity, and hate speech. The courts have found that members of 
local governments must follow the rules of decorum, but members of the public 
are not bound by them. 
 

5. Responding to Problematic Comments: [ADVISORY BOARD] can address 
problematic comments (including discriminatory statements and Hate Speech) 
as soon as the person has concluded their remarks or at the end of the 
public comment period.   
 

Example: “The comments that were just made are deeply problematic, 
harmful to the community, contain hate speech, and are wholly 
inconsistent with our community’s values.  The City is committed to 
eradicating all forms of racism and oppression, and working to change that 
leads to more equitable society for ALL community members.”  
 

Hate speech is any form of expression through which speakers intend to vilify, 
humiliate, or incite hatred against a group or a class of persons on the basis of 
race, religion, skin color sexual identity, gender identity, ethnicity, disability, or 
national origin.   
 
Hate Crimes (RCW 9A.36.080):  Words alone do not constitute a hate crime offense 
unless the context or circumstances surrounding the words indicate the words are 
a threat. Threatening words do not constitute a hate crime offense if it is apparent 
to the victim that the person does not have the ability to carry out the threat. 
 

6. Responding to Comment:  Public comment is an opportunity to hear from the 
public, not to engage in dialogue with the Public.  However, at times, there may 
be a need to clarify or provide additional information.  Wait until the individual 
has provided their comment and then respond generally to the comment not the 
individual. 

Example: “The comments that were made contain erroneous and false 
information.  For correct information on this topic, please see City staff.” 

 
Example: “Comments about the School District’s policies should be 
provided to the School District Board.  The School District is a separate 
government body from the City and has its own policy makers.” 

 
7. Members of the public do not have the right to DISRUPT the meeting. However, 

mere words likely do not constitute a disruption in themselves. 
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8. In cases of serious disruption, Washington state law allows you to: 

 
a. Remove the disrupters (RCW 42.30.050) 

 
b. Have the room cleared (RCW 42.30.050) 

 
c. Adjourn the meeting (RCW 42.30.090) 

 
i.  The following must occur in this order: 

 
1. The governing body must vote to adjourn the meeting and 

vote on the new location; the presiding officer cannot do this 
unilaterally. 
 

2. The governing body must provide the media in attendance 
with notice of the new location; the media has a right to 
attend unless they were part of the disruption. 

 
3. The governing body must post an order of adjournment, citing 

the new time and location, at the doorway of the location of 
the disrupted meeting. 

 
4. The governing body may only take final action on items listed 

on the agenda for the adjourned meeting. 
 

5. The governing body is authorized to adopt procedures for 
allowing members of the public into the reconvened meeting. 

See draft script below. 
 

  

https://app.leg.wa.gov/rcw/default.aspx?cite=42.30.050
https://app.leg.wa.gov/rcw/default.aspx?cite=42.30.050
https://app.leg.wa.gov/rcw/default.aspx?cite=42.30.090
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Appendix 8 
 
DISRUPTION SCRIPT for City Council or Advisory Boards: 
 

INDIVIDUAL 
The speaker’s time has elapsed, and I’ve asked them to conclude their remarks.  
If possible, would staff please silence the public microphone and [SPEAKER’s 
NAME], please return to your seat. [See below for non-compliance] 
 
LARGE-SCALE 
At this time, our meeting is being disrupted. I am adjourning the meeting to 
[OTHER LOCATION] to reconvene at [RESTART TIME]. All persons in the meeting 
room must exit, including members of this body.  
 
Anyone refusing to vacate the room may be escorted out of the premises by law 
enforcement.  
 
We are adjourned as ordered. [GAVEL]  
 
[Board, staff, and public exit and law enforcement is called] 
 

In cases of perceived or actual danger, use the panic button(s) and/or call/text 911. 
 



Enhancement Program 
Five applications were submitted for consideration for the August 2024 Enhancement Program. 
The committee suggests approving one application. The other applications were not approved; 
however, some alternatives options were provided to the applicants.    
 
Memorial Bench and Tree – Approved 
The Enhancement Program Committee approved this request. 
Request Summary: A commemorative black bench (4ft) and flowering pink dogwood tree to honor 
Wayne and Jan Stoker, who lived on Hicks Lake Lane for over 40 years. The bench at Wanchers 
Park is preferred with the tree to provide shade because they loved the view of the lake and all its 
activities. The family will pay for the bench and provide the tree.  
 
Poetry Kiosks – Not Approved 
The Enhancement Program Committee did not approve this 
request 
Request Summary: Lacey’s Poet Laureate requested four free-
standing outdoor kiosks at Greg Cuoio Park. The kiosks would 
display poetry about nature, recreation, and the outdoors. The 
City would need to supply the kiosks, and staff for installation 
and ongoing maintenance. They would supply volunteers for 
poetry.   
 
This request was not approved because: 

• A significant challenge for Lacey Parks is sustainable 
funding.  The proposal didn’t identify a funding source 
for construction and ongoing maintenance.   

• Another challenge is workload.  We currently have a 
significant backlog of projects.  

• For the new Greg Cuoio Park, we would like the 
aesthetic to be natural with minimal signage. 

We suggested they consider an alternative that is more cost-efficient and would not increase staff 
workload: temporary signs similar to the Timberland Library StoryTrails program (pictured).  
 
Permanent Cricket Pitch – Not Approved 
The Enhancement Program Committee did not approve this request 
Request Summary: The Polynesian Association of Thurston County requested a permanent 
concrete 70-foot pitch be installed at Woodland Creek Park, the RAC, or Rainier Vista Park. The 
City would need to supply the equipment, materials, engineering, design, and maintenance. They 
would supply volunteers for construction.   
 
This request was not approved because: 



• Woodland Creek Park's open field has an underground infiltration facility for reclaimed 
water that the construction of a pitch could damage. In addition, the grassy area has 
concrete pads that make it dangerous as a sports/running field. 

• A permanent pitch between two soccer fields at the Regional Athletic Complex or Rainier 
Vista would prevent alternative field configurations. The soccer fields are at times re-
configured to allow the infield grass to rest and for other sports users.    

 
For a near-term solution, we connected them with an existing cricket club with a portable pitch at 
the RAC who agreed to share it. Additionally, we informed them of the process of renting fields and 
let them know they are welcome to purchase and bring a portable pitch for daily use.  
 
Our first step in identifying a long-term solution is determining the community-wide need for cricket 
through the next update to the Lacey Parks, Culture and Recreation Comprehensive Plan.  We will 
include more specific questions about cricket interest and the need for cricket fields.   
 
Allergy Awareness Signs – Not Approved 
The Enhancement Program Committee did not approve this request 
Request Summary: Metal signs be posted in all City of Lacey Parks that list the top nine allergens, 
request everyone eat in the designated eating areas, explain how hand washing is required to 
remove an allergen (not hand sanitizer), and request people not share food. Funding for the signs 
wasn’t identified, but City staff would need to install and maintain the signs.  
 
This request was not approved because it would be inconsistent with our current practice; we don’t 
post cautionary/informational signs related to how people choose to use a park as long as their use 
fits in to the Park Rules. 
 
Land Donation – Not Accepted 
The Parks, Culture and Recreation Director, 
Public Works Director, and City Manager 
review land donations. The donation was not 
accepted.  
Request Summary: The proposal was to 
donate 85 acres located at 8304 Yelm 
Highway, along the southern end of Pattison 
Lake. The property has a manufactured 
residence, frame-built garage, and large shed 
– all in uninhabitable condition. The remainder 
of the property is upland forest with lots of 
forested and scrub-shrub wetlands. The 
southern portion of the property along Yelm 
Highway is dry and flat.  
 
After careful research and discussion, the property was not accepted for a few reasons.  

Pattison 

Lake 



The Lacey Parks, Culture & Recreation (LPCR) Comprehensive Plan states “Due to the 

environmental sensitivity of this area for critical groundwater resources, the extension of sewer 

lines is necessary for further development in this area to occur at projected population levels. The 

Land Use Element of the Comprehensive Plan identifies this area as needing further study to 

determine if it would be more appropriately designated as a potential “urban reserve” area or 

removed from the urban growth boundary. The acquisition of additional park land or improvements 

in this area should not proceed until further study occurs.” 

The LPCR Comprehensive Plan articulates the significant challenges of continuing to move from a 

predominately “property acquisition era” to a greater emphasis on park improvement and 

development phase and solidifying a sustainable future funding strategy. 

The focus of LPCR needs to be getting public access to currently owned spaces.  Adding 

undeveloped parks property without a funding source for maintenance or development would 

further strain parks maintenance efforts and increase accessibility challenges. 
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